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O06 yTBepxkaeHUN AJIMUHUCTPATUBHOTO periamMeHTa

aMUHUCTPALIUA MYHULIUIIATILHOTO 00pa30BaHUs

«CsICBKEIIEBCKOE CEJIBCKOE MOCEICHUE» ['aTIMHCKOTO

MYHUIMIAIBHOTO paiioHa JIeHMHrpaackoit o6nactu

110 MPEIOCTABICHUIO MYHULIMIIATBbHON yCIIyTH

«Bp1gaya BBIMUCKH U3 MTOX035MCTBEHHON KHUTH

B  memsax peanuzanmu  MEpoONpUSATHH MO  pa3pabOTKE U YTBEPKIACHUIO
aIMUHHUCTPATUBHBIX  PETJIAMEHTOB  MPEJOCTABICHUS  MYHUIMIAIBHBIX  YCIYyT B
MYHHUIIMIAIBHOM 00pa3oBaHuM CACHKEIEBCKOE CEIbCKOE MOCENIEHHE, B COOTBETCTBUU C
®enepanbabiM 3ak0HOM OT 06.10.2003 1. Ne131-D3 «O06 001X NpUHIKIIAX OPraHU3alUuN
MECTHOTO CaMOYIIpaBJeHUs» (C UI3MEHEHUSIMU U JOTOJIHEHUsIME ), DenepaabHbIM 3aKOHOM
or 27.07.2010 No210-®3 «OO6 opraHuzaliud TPEAOCTABICHUS TOCYJAPCTBEHHBIX W
MYHHUIUTAIBHBIX yciayr», [locranoBnenuneM agMunuctpanuu CsChbKEIEBCKOTO CEbCKOTO
noceneHuss ot 16.12.2021 Ned86 «O Tlopsiake pa3paboOTKM W YTBEPXKICHHS
aIMUHUCTPATUBHBIX  PETJIAMEHTOB MPEJOCTaBICHUS MYHUIMNAIBHBIX yciayr MO
CsCbhKeIeBCKOE CeIbCKOE TOCENICHHWE», YCTaBOM MYHHUIIUIAIBHOTO 00pa3oBaHMS

CscbKeneBCKOe CenbCckoe moceneHue, aaMuHuctpauus CAChbKEIEBCKOIO CEIbCKOIo
nocenedusa IOCTAHOBJISIET:

1. OTMEHUTH NMOCTAHOBIECHHUE AAMUHUCTPAIIUU CACHKEIEBCKOTO CEIBCKOTO MOCEICHUS
["aTunHCKOTO MyHUIIMTIATBHOTO paiioHa Jlennnrpaackoit oomactu ot 02.03.2023 Ne76 «O06
YTBEPXJACHUU AJIMUHUCTPATUBHOTO PErVIAMEHTA MPEI0CTABICHUS] MYHUITUTAIBHOMN YCITyTH
«BpI1adya BBIMUCKHU U3 MOXO3IUCTBEHHON KHUTH.

2. Y1BepaAuTh AJIMHHUCTPATUBHBIM PErVIAMEHT aJMHHUCTPALIMHM MYHHUIIUITATBLHOTO
obpazoBanus «CsCBKEIIEBCKOE CEIbCKOE IIOCeNIeHHe» [ aTUMHCKOTO MYHHUIIUIIAIBHOTO
paiiona JIeHMHrpaJcKoil 00JIacTH MO MPEIOCTABICHUIO MYHHUIIMNIATBHON yciyru «Bbinaua
BBIIUCKH U3 MOXO3SIUCTBEHHONM KHUTH», COTJIACHO MPUITOXKEHUIO 1.

3. Hacrosmee mocTtaHOBICHHWE BCTymaeT B CHIY IIOCAE €ro OQHIMAIBHOTO
Oy OJIUKOBaHUS.
4. Hacrosiee mocTaHOBICHUE MOICKUT OQHUITHATHEHOMY Oy OJMKOBAaHUIO B IEYaTHOM

m3naHuu  «CSACbKENEBCKUA BECTHUK» W Pa3MEIICHUI0 Ha OQUIMAIBHOM CcailTe
CSCBKENIeBCKOTO CEILCKOT0 MOCEICHUSI B UHPOPMAIIMOHHO -TEIEKOMMYHHUKAIIHOHHOW CETH
«AnTepHeT.

['maBa agMuHKHCTpaLUU E.E. ®enoposa



Ipunoxenue Nel
K IOCTaHOBJeHHIO oT 28.12.2023 Ne513

AIMUHHUCTPATUBHBIN perjiaMeHT
110 MPEAOCTABJICHUI0 MYHULUNAIbHOM YCIYIH
«Bpl1avya BBINNCKHU U3 MOX03IHCTBEHHOM KHUIHN))
(naJjiee — aIMMHUCTPATUBHBbIN PerJIaMeHT)

1. O0mue MoOJI0KEeHUA

1.1. PernameHT yCTaHaBIMBAeT TNOPSJAOK U  CTaHAAPT NPEIOCTABICHUS
MYHUIIUANIATIBHON YCITYTH.

1.2. 3asBUTENAMH, MMEIONIMMH IPABO HA TMOJIYYEHHE MYHUIIMTATBLHON YCIyTH,
ABJIAIOTCS (PU3HUECKUE JIULIA:

1) siByIsIFONITMECS YJIEHAMHM JIMYHOTO MOJICOOHOTO X03siicTBa (nanee — JIITX).

I'maga JITIX umeeT nmpaBo MOTYyYUTH BBIMUCKY U3 KHUTH TOJIBKO B OTHOIIICHHH CBOETO
JITIX B mo6oM oObeMe, 10 JTH000MY TIEPEUHIO CBEJICHHUM U JIJIs JIFOOBIX IIeseH.

HNuont unen JIIIX uMeeT mpaBo MOMYyYUTh BBIIIUCKY U3 KHUTH TOJBKO B OTHOIIIEHUH
ceoero JIIIX B nmob6om oObemMe, Mo Jr000My TIEPEUYHIO CBEICHUHN U JJIS JIFOOBIX IIeJeH, 3a
VCKJIFOYEHUEM NIEPCOHAIBHBIX TaHHBIX riaBsl JITIX;

2) He SABIAOIIMECS WICHAMH JIMYHOTO TMOACOOHOTO XO3SHCTBAa TpakIaHe,
oOparmraroniyecss 3a BBIMUCKOW M3 TOXO3AMCTBEHHOW KHUTH B LENSAX JaJbHEHUIIEro
oopMIIeHHUS TIPaB Ha 3€MEJIbHBIN YYaCTOK B TIOPSIKE HACIEIOBAHUS.

[IpencraBnarh WHTEpEChl 3asBUTENS OT HWMEHH (DUIUYECKUX JIUI[ MOTYT
IpeACTaBUTENH, AEHCTBYIOIINE B CHIIY MTOJTHOMOYNN, OCHOBAaHHBIX HA JOBEPEHHOCTH WIIH
ZIOTOBOPE.

1.3. Undopmanus o MecTax HaxOXJEHHsS oOpraHa MECTHOTO CaMOYyIpaBICHUS
(mamee — OMCY), mnpenocTaBiSIONIETO MYHMIMIIAIBHYIO YCIyry, Tpadukax paboThl,
KOHTaKTHbIX TenedoHaX M T.J. (majmee — cBeAeHUS HWHGOPMAIMOHHOTO XapakTepa)
pa3MearTCs:

Ha CTEHJIaX B MECTax MPEeAOCTABICHUS MYHULIMNAIBHON YCIyIH U yCIYyT, KOTOPbIE
SBIIIOTCS. HEOOXOAMMBIMH W O0S3aTeNbHBIMU JJISl TPEAOCTABICHUS MYHHIIUIAIBHON
YCIYTH;

Ha caiite OMCY;

Ha caiite ['ocymapcTBeHHOTO OFOKETHOTO ydpexacHus JIeHWHrpaackoil obiactu
«MHOTOYHKITMOHAIBHBIN TIEHTP MPEAOCTABICHNUS TOCYJAPCTBEHHBIX U MYHHUITUTIATHHBIX
yeryr» (nanee — ['BY JIO « MOy, M®II): http://mfc47.ru/;

Ha [loprame TOCyZapCTBEHHBIX ¥  MYHHIMMAIBHBIX  yeiIyr  (QyHKIHi)
Jleaunrpaackoit oonactu (nanee — [1I'Y JIO)/ma EnuroM mopTane rocyapcTBEHHBIX YCIYT
(manee — EII'Y): www.gu.lenobl.ru / www.gosuslugi.ru;

B TOCyJapCTBEHHOW wuWHMOpMAIMOHHOW cucteme «PeecTp rocygapCcTBEHHBIX U
MYHULUNAIBHBIX yeyT (dyHkiui) Jlenunrpaackoit odnactuy» (nanee — Peectp).



2. CTanaapT npeaocTaBjIeHUs IOCYIAPCTBEHHOMN YCIayIH

2.1. TlonmHO€ HaMMEHOBaHWE MYHHUILMNAIBHOW YyCiyru: «Bbllaya BBIIIUCKA U3
MOXO035MUCTBEHHOU KHUTH.

CokpalieHHOE HaMMEHOBAHWME MYHUIIMNAIBHOW yciayru: «Bplgaua BBIMUCKH U3
MOXO35CTBEHHOU KHUTW.

2.2. MyHULIMNAIBHYIO YCIYry NOpeaocTaBisieT aaMUHHUCTpanus CsIChKEIEBCKOIO
CEJIbCKOr0 MoceeHusl ['aTYMHCKOro MyHUIMNANbHOTO paiioHa JIeHHHrpajackoil obiactu
(manee — OMCY).

B npenocraBiieHnn MyHUIIUNIAIBHOM YCIYTH YYaCTBYIOT:

I'BY JIO «M®IL».

3asiBJIcHUE HAa MOJYYECHHE MYHUIUNAIBHOW YCIYTM C KOMILIEKTOM JIOKYMEHTOB
NPUHUMAETCS:

1) npu nu4HOM sBKE:

B OMCY;

B (hunmanax, otrenax, yaaJleHHbIX pabounx mectax MOLI;

2) 6e3 TNYHOU SIBKU:

B DJICKTPOHHOU (hopMme uepe3 nuuHbli kaOuHet 3asButens Ha [II'Y JIO/EIITY (npu
TEXHUYECKOU peanu3alium).

3agBUTENb MMEET TMpPaBO 3alUCATbCS HA NPUEM I [OJA4YU  3asBICHUS
O MPEAOCTABIEHUH YCIYTH CAEAYIOIMHUMH CTIOCOO0aMu:

1) B OMCY, B MOII (1mpu TEXHUYECKON peaTnu3aiivm);

2) no tenedony — B OMCY, B MDI;

JIist 3amucu 3asgBUTENIb BHIOMpPAET Jt0Oble CBOOOAHBIC UIsl MpUeMa JaTy U BpeMs
B mipenenax ycraHoBieHHoro B OMCY unn MO®I] rpaduka npuema 3asiBUTENCH.

2.2.1. B mensax nmpeaocTaBi€HUsI MyHULIMIAIbHON YCIYTH YCTAHOBICHUE JTUYHOCTH
3asIBUTEIISI MOXET OCYILIECTBIIATHCS B XOJI€ JUYHOTO MpHUEMa MOCPEICTBOM MPEbBICHUS
nacriopra  rpaxkmanumHa  Poccuiickoit ~ ®emepanuu MO0  MHOTO  JIOKYMEHTA,
YIAOCTOBEPSIOIIETO JIMYHOCTh, B COOTBETCTBUHM C 3aKOHOJATEIHCTBOM Poccuiickoun
denepanuu Wi NMocpeAcTBOM uaeHTHGUKauu U ayreHtudukanuu 8 OMCY, I'BY JIO
«M®IIy» ¢ ucnonpzoBaHueM UHPOPMAITMOHHBIX TEXHOJOTUHN, YKa3aHHBIX B yacTsax 10 u 11
cratbu 7 ®DenepanpHoro 3akoHa oT 27.07.2010 Ne 210-®3 «O6 opranuzanuu
MPEAOCTABICHUSI TOCYJAPCTBEHHBIX M MYHHUIMOAIbHBIX yciayr» (IpU HAIUYHUU
TEXHUYECKOU BO3MOKHOCTH ).

2.2.2. Tlpu mpenocTaBieHNH MYHUIIUIIAIBLHON yCIYTH B 3JEKTPOHHOU (hopme (Tipu
TEXHUYECKOW peann3alui) UACHTU(DHUKAIUS U ayTCHTH(PUKAINUSI MOTYT OCYIIECTBISTHCS
IIOCPEACTBOM:

1) emuHOW cCHUCTeMBl WACHTHPUKANIMA W ayTCHTH(PUKANUA WIHA  WHBIX
TrOCYJapCTBEHHBIX  WH()OPMAIMOHHBIX  CHCTEM, €CIIM TaKhue TOCYJapCTBEHHbBIC
MH(pOpMaIIMOHHBIE CUCTEMBI B ycTaHOBIIEHHOM [IpaButensctBom Poccuiickoit @enepanun
MOpsIZIKE OO0ECIeUYrBAOT B3aMMOACHCTBHE C E€IWHOM CHCTEMON WJICHTHU(PUKALUK U
ayTeHTU(UKALUU, TPU YCIOBUU COBMAJCHUS CBEACHUN O (U3UUECKOM JIMIIE B YKa3aHHBIX
MH()OPMAIIMOHHBIX CUCTEMAX;

2) enuHOW cHUCTEeMbl UACHTU(DUKALMU U ayTeHTU(PUKALIMM U  €AUHOUN
MH(MOPMAIIMOHHOM CHUCTEMBI TEPCOHANBHBIX JIAaHHBIX, oOOecHeuunBaroiiel o0paboTKy,



BKJIIOYasi cOOp U XpaHEHHE, OMOMETPUYECKUX TMEPCOHAIBHBIX JAHHBIX, UX MPOBEPKY U
nepegayy uHGOpMaLUKU O CTEMEHU UX COOTBETCTBUS MPEIOCTABICHHBIM OMOMETPUUYECKUM
MEepPCOHATBHBIM JaHHBIM (PU3UYECKOTO JIUIIA.

2.3. Pe3ynbTaToOM MPEIOCTaBICHUS] MYHULIMITATIBHON YCIIYTH SBISETCS:

- BbIJJa4ya BBINUCKHU U3 MTOX035HCTBEHHOM KHUTH;

- OTKa3 B BbIJJa4€ BBIIIMCKHU U3 MTOX035IHMCTBEHHOM KHUTH.

Brinucka u3 KHUTH B OpMe AJIEKTPOHHOTO JIOKYMEHTA MOAMUCHIBACTCS YCUJICHHOM

KBATU(UIIMPOBAHHON 3JIEKTPOHHON MOJMUCHIO TJaBbl MECTHOW aJIMHUHUCTpAIlUU WIH
YIIOJJHOMOYEHHBIM UM JOJKHOCTHBIM JIMLIOM.

Pe3ynbpTar npenocraBaeHrss MyHULIMNIATBHOM YCIIYTH MIPEIOCTABIISIETCS 3asIBUTEIIIO B
COOTBETCTBUM CO CIOCOOOM, YKa3aHHBIM 3asBUTEIEM TMPU TMOJaye 3asBICHUS
U TOKYMEHTOB:

) npu nuunoit saBke mnepenmaerca rnaBe JIIIX wium wmHomy uneny JIIIX mo
NPEABABICHUN IOKYMEHTA, YI0CTOBEPSIONIETO JIMYHOCTD, MO TUYHYIO MMOJIHUCH:

B OMCY;

B (primanax, oTaenax, yaaieHHbIX padounx Mmectax M®II,

2) 6e3 TNYHOU SIBKU:

B (opMe 5JIEKTPOHHOrO JOKYMEHTa IMPEIOCTaBIsACTCS B JUYHOM KaOWHETE Ha
Enunom moprane B ciydae, €ciau 3asBIICHHE HAMpaBICHHO B 3JIGKTPOHHOU (dopme C
UCIOJIb30BaHUuEM EquHOro noprasnia.

3aKa3HbIM IHCBMOM Ha MOYTOBBIM aapec riasbl JIIIX wim wHOro wnena JIIIX,
yKa3aHHBIN B 3asBJICHHUH, JIHOO.

B cmywae HeBo3MOxHOCTH (OPMHUpPOBAHUS BBIMUCKM U3 KHUTH B ¢opMme
AJIIEKTPOHHOTO IOKYMEHTA BBITIMCKA U3 KHUTH Ha OyMa)KHOM HOCHUTEJIE COCTaBISETCS B IBYX
sx3emIusipax. O0a sK3eMIuIsIpa SBISIOTCA MOTMHHBIMU, TOAMUCHIBAIOTCS TTIaBOM MECTHOU
aIMUHUCTPALIUU WU YTIOJTHOMOYEHHBIM MM JOJIKHOCTHBIM JIMIIOM U 3aBEPSIFOTCS MEYaThIO
opraHa MECTHOTO caMoOyIpaBieHUsi ¢ uzoOpakenuem [ocymapcTBeHHOro repba
Poccuiickoit @eaepanuu (najee - OTTUCK II€YaTH ).

B cnydae korma BBITMCKA W3JI0KEHA HA HECKOJIBKHUX JIMCTAX, OHU JOJKHBI OBITH
MPOIINUTHI K TPOHYMEPOBAHBI. 3aMUCh O KOJIMYECTBE MPOUIUTHIX JIUCTOB (Hanpumep: "Beero
MPOIINUTO, MPOHYMEPOBAHO U CKPEIJIEHO MEYaThIO AECATh JUCTOB") 3aBepsAETCS MOANUCHIO
JOJKHOCTHOTO JIMIIA U OTTUCKOM T€YaTH.

2.4. Cpok npenocTaBleHUs] MyHUIIUMIIATbHOW YCIYTH.

Bpinucka W3 KHUTM NPENOCTABISECTCS OPraHOM MECTHOIO CaMOYIIPABJIEHUS B
TeyeHue 3 pabouux JAHEH CO JIHS PErHCTPALMU 3asiBICHUS O MPEAOCTABICHUN BBIMUCKU U3
KHUTH.

2.5. IIpaBOBBIE OCHOBAHHMS ISl IPEIOCTABICHNUS] MYHULIUIIATIBHON YCIIYTH.

[IpenocraBineHne MyHULIMNAIBHOW YCIYTM OCYIIECTBIAETCS B COOTBETCTBUU CO
CJIENYIOIINMU HOPMATUBHBIMU ITPABOBBIMU aAKTAMMU:

I'paxxmanckuii kogexe Poccuiickon denepanuu;

®enepanbubiii 3akoH oT 7 uroias 2003 roga Ne 112-®3 «O nuyHOM TOACOOHOM



XO3HCTBEY;

®enepanbabiii 3aKk0H 0T 13.07.2015 Ne 218-D3 «O rocynapcTBEHHON pETHCTPALAU
HEJBUKUMOCTHY;

[Tpuka3 Muncenbxo3a Poccun ot 27.09.2022 Ne 629 «O0 yTBepxkaeHun (Hpopmsl U
MopsJIKa BEACHUS OXO039MCTBEHHBIX KHUTY;

[Tpuka3 Pocpeectpa ot 25.08.2021 Ne [1/0368 «O6 ycTaHOBII€HUH (POPMBI BHITUCKU
U3 MOXO035UCTBEHHON KHUTH O HAJIMYUH Yy TpaKIaHUHA paBa HA 3€MEIbHBIA y4aCTOK.

2.6. HcuepnbIBamuil mepedyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHUH C
3aKOHO/IaTE€JIbHBIMU MJIM UHBIMU HOPMATUBHBIMU MTPABOBBIMU aKTaMH JIJI51 TPEIOCTABICHUS
MYHHULIMTIATBHOW YCIIYTH, MOJJIEKAIINX MPEACTABICHUIO 3asIBUTEIIEM:

1) 3asBi€eHME O MPEAOCTABICHUU YCIYTH B COOTBETCTBUU C MPUIIOKECHHUEM.

3asBIEHUE O TIPEAOCTABICHUH BBIMUCKU U3 KHUTH MOKET OBITh 3aMOJTHEHO OT PYKH,
MaITUHOMUCHBIM CIIOCOOOM JIMOO TTOCPEICTBOM DJICKTPOHHBIX TMEYaTaIoIUX YCTPOUCTB, a
TaK)Ke TMOJTOTOBJICHO B AJIEKTPOHHOU (hopme ¢ moMolisio EnuHoro nmoprana. 3asBieHue,
HaIlpaBJIEeHHOE B AJIEKTPOHHOU (opMe ¢ ucmosib3oBaHueM EquHoro moprasna, MOXeET ObITh
MOJAMUCAHO YCUJIEHHOW HEKBaTU(UIIMPOBAHHON SJIEKTPOHHOW MOAMHUCHI0, cepTuduKar
KJIF0Ua TIPOBEPKU KOTOPOU CO3/IaH M UCTIONB3YETCs B UHPPACTPYKTYpe, 00eCIeunBaIOIeH
WH()OPMAIIMOHHO-TEXHOJIOTHYECKOE  B3aMMOJICHCTBHE  WH(POPMAIIMOHHBIX  CHUCTEM,
UCIIOJIB3YEMBIX [JI TNPENOCTABIICHHUS TOCYJAPCTBEHHBIX M MYHULMNAIBHBIX YCIYyTr B
aeKTpoHHON (opMe, B ycraHoBieHHOM [IpaButenscTBOM Poccutickoit ®enepanuu
HOPSJIKE.

B 3asBiieHnn 0 mpeiocTaBIeHUN BBITUCKU W3 KHUTH Ti1aBon JITIX uim nHbIM 4iieHOM
JIIIX yka3biBaeTcst (popmaT MpeAoCTaBlIeHHUs] TaKOW BBIMUCKU (B (OpME DIIEKTPOHHOTO
JOKYMEHTa WM Ha OYMa)KHOM HOCHTETE);

2)  JOOKYMEHT,  YyJOCTOBEpAIONIMNA  JUYHOCTh  3asBUTENS:  JOKYMEHTHI,
YIAOCTOBEPSIOIINE JIMYHOCTh TpaxaaHuHa Poccuiickori @enepanuv, B TOM YHCIE
BOEHHOCIIY’KAILIETO, a TaKXKe€ JOKYMEHTBI, YJIOCTOBEPSIOIINE JUYHOCTh WHOCTPAHHOIO
rpaXKaaHuHa, Juna 0e3 rpakJaHCTBa, BKIIOYAash BUJ HA KUTEIBCTBO U YJIOCTOBEPEHUE
OeKeHIa;

3) IOKYMEHT, YJOCTOBEPSIONIUI MPaBo (MMOJTHOMOYHS) TPEICTABUTENS (PU3NIECKOTO
WIN FOPUIAYECKOTO JIMIIA, €CIU C 3asABJICHUEM OOpallaeTcs MpeACTaBUTENb 3asBUTENS
(He00X0IMMO yKa3aTh THII IOBEPECHHOCTH: IOBEPEHHOCTD, YIOCTOBEPEHHYIO HOTApUAIBHO,
b0 TIAaBOM MECTHOW aJMHUHHCTPAIMM TOCENCHHUS W CHEIUATBHO YIOJTHOMOYEHHBIM
JOJDKHOCTHBIM JIMIIOM MECTHOT'O CAMOYNPABJICHHUS NOCEJIEHUS WIM TJIABOM MECTHOU
aIMUHUCTPALlMM  MYHULMUNAJIBHOTO  paliOHAa W  CHEHUAJbHO  YHOJHOMOYEHHBIM
JOJKHOCTHBIM JIMIIOM MECTHOT'O CaMOYMPABJICHUS MYHHUIIMIAIBHOTO paiioHa (B ciydae
€CJIY B ITIOCEJICHUU WJIM PACITOI0KEHHOM Ha MEXKCEIICHHON TEPPUTOPHUH HACEIICHHOM ITYHKTE
HET HOTapuyca), Ju0O0 MOTKHOCTHBIM JIUIIOM KOHCYJIBCKOTO yupexkaeHus Poccuiickoit
denepanyy, YIOTHOMOYEHHBIM HA COBEPUICHHE JTUX JIEUCTBHUM; JTOBEPEHHOCTb,
YJIIOCTOBEPEHHYIO B COOTBETCTBHM C NMYyHKTOM 2 ctaThu 185.1 I'paxknaHckoro kojaekca
Poccuiickoit deaepannn u ABISIIOUIYIOCS PUPABHEHHON K HOTAPUATBHOW; TOBEPEHHOCTD
B IMPOCTOM MUCBEMEHHOU (opme);
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4) B ciiyuae OOpallleHUs 3asiBUTENSL B HENSAX AanbHeiniero ohopmieHus mnpasB Ha
3eMEeIbHBIN y4acTOK B MOPSJIKE HACJIEIOBAHUS — CIIPaBKa 00 OTKPHITUM HACIECTBEHHOTO
1iena, BblIaHHAs HOTApUYCOM.

2.7. HcuepnbIBaIuil MepeUYeHb JIOKYMEHTOB (CBEIEHUN), HEOOXOIUMBIX B
COOTBETCTBUHM C 3aKOHOJATECIHHBIMU WU UHBIMU HOPMATHBHBIMH MTPABOBBIMH aKTaMH JJIs
MPEOCTABICHU  MYHUUUNAIBHOM  YCIYTH, HaxO[MIIUXCSI B  PACHOPSIKECHUU
roCy1apCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CAMOYIIPABJICHUA U TTOJABEIOMCTBEHHBIX UM
opraHu3auuii (3a MCKJIIOYEHHEM OpraHu3aluid, OKa3bIBAIOIIMX YCIYTHM, HEOOXOJIUMBIE U
oOsi3aTeNbHbIE  JIJI1  TPEJOCTABICHUS MYHHUIIUIAIBHONW  YCIYyTH) ¢ TOJIeXKAIINX
IPEACTaBICHUIO B paMKaX MEXKBEJOMCTBEHHOTO HH()DOPMAIIMOHHOTO B3aUMO/ICHCTBUSI.

JlokyMeHThl (CBeeHMs]) B paMKaX MEXKBEIOMCTBEHHOIO B3aUMMOJICHCTBUS HE
3anpalnBarOTCs.

2.7.1. 3agBuTenp BOpaBe MPEACTaBUTh JOKYMEHTHI, yKa3aHHbIE B MyHKTe 2.7
HACTOSIIIET0 aJIMUHUCTPATUBHOIO pErjlaMeHTa, 10 COOCTBEHHON MHUIIMATHBE.

2.7.2. Opranbl, IpeOCTaBISIIONIINE MYHULIUITATBHYIO YCIYTYy, HE BIpaBe TpeOOBaTh
OT 3asBUTEJIS:

NpeACTaBICHUS JOKYMEHTOB W WH(MOpPMAIMK WM OCYIIECCTBICHUS JCHCTBUIA,
NPEJCTABICHNUE WIM OCYIIECTBICHUE KOTOPHIX HE MPEAyCMOTPEHO HOPMATHUBHBIMU
IPaBOBBIMU aKTaMH, PETYJUPYIOIIMMH OTHOILUEHHUS, BO3HUKAIOIIHE B CBI3H C
IPEAOCTABICHUEM MYHULIMIIAIBHON YCITyTH;

NpelCTaBleHuss JOKYMEHTOB M HH(OpManuu, KOTOpble B  COOTBETCTBUU
C HOpPMAaTHMBHBIMM TMpPAaBOBbIMM akTaMu Poccuiickoil ®enepaunyu, HOPMATUBHBIMU
IpaBOBBIMU akTaMu cyObekToB Poccuiickoit denepanuu 1 MyHUIIUTAIBHBIMU TPAaBOBBIMU
aKTaMM HaXOIATCA B PACHOPSIKEHHH TOCYJIapCTBEHHBIX OPraHOB, MPEAOCTABIISIOMINX
MYHULUNAIBHYIO YCIYTy, HWHBIX TOCYJAapCTBEHHBIX OPraHOB, OPraHOB MECTHOIO
caMoynpaBieHusi HU(WIK) MOABEIOMCTBEHHBIX TOCYJapCTBEHHBIM OpraHaM U OpraHam
MECTHOT'O  CaMOYIIpaBJEHUsS  OpraHu3aluii, YYacTBYIOIIMX B  MPEJOCTaBICHHUU
rOCyJJapCTBEHHBIX WJIM MYHHUIUIIAIBHBIX YCIYT, 32 HCKIIOUYEHUEM IOKYMEHTOB, YKa3aHHBIX
B yactu 6 crateu 7 @exnepanpHoro 3akona ot 27.07.2010 Ne 210-®3 «O6 opranuzanuu
MPEAOCTABIEHUSI TOCYIAPCTBEHHBIX M MYHUIMNAIBHBIX yCIyr» (nanee — PenepalibHbIN
3akoH Ne 210-D3);

OCYILIECTBIICHUS JCHCTBHI, B TOM YHCJIE COTIJIACOBAHWH, HEOOXOIUMBIX IS
MOJIYYCHHs] MYHUIIMMAIBHOM YCIYyTM H  CBS3aHHBIX C OOpalieHneM B HWHbBIC
rOCyJJapCTBEHHbIE OpraHbl, OPraHbl MECTHOTO CaMOYMpaBJIEHUs, OpraHu3auuu (3a
WCKITFOUCHUEM TIOMYYEHUs YCIYT, SBISIONIMXCS HEOOXOIUMBIMU W 00S3aTEIbHBIMH IS
MPEAOCTABICHUSI MYHUIIMIAIBHON YCIyTH, BKIIOUEHHBIX B MEPEUYHH, MPETyCMOTPEHHBIE
gacThio 1 craten 9 @enepanbaoro 3akoHa Ne 210-D3, a Takke JOKYMEHTOB ¥ HH(OPMAITHH,
MPEAOCTABISIEMBIX B PE3YJIbTaTE OKa3aHUS TAKUX YCIIVT;

MPEACTaBICHUS JOKYMEHTOB U HHGOPMAIMU, OTCYTCTBUE U (WJIM) HEAOCTOBEPHOCTD
KOTOPBIX HE YKa3blBAIUCh IMPU MEPBOHAYAIIBHOM OTKa3e B MpHEME JTOKYMEHTOB,
HEOOXOJUMBIX ISl TIPEAOCTABICHUS MYHHUIIMIAIBHON YCIyrd, MO0 B MPEAOCTaBICHUU
MYHHUIUIIAIBHON YCIYyTH, MPEIYCMOTPEHHBIX MYHKTOM 4 yactu | craten 7 @enepaibHOTO
3akoHa Ne 210-D3;

MpeCTaBIeHUs Ha OYMa>KHOM HOCHUTEJIE IOKYMEHTOB 1 HH(GOPMAIUH, SJ1€KTPOHHBIE
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00pasbl KOTOPBIX paHee ObUTH 3aBEPEHBI B COOTBETCTBUM C MYHKTOM 7.2 yactu 1 ctathu 16
®enepanbHOro 3akona Ne 210-D3, 3a HCKIIOYEHNEM CITy4aeB, €CJIM HAHECEHHE OTMETOK Ha
TaKhe JOKYMEHTHI JIN0O UX U3BSATUE SABISAETCA HEOOXOIUMBIM YCIOBUEM MPETOCTABICHUS
MYHUIMNAIBHON YCIIYTH, U HHBIX CIy4aeB, YCTAHOBJICHHBIX (eepalbHbIMU 3aKOHAMH.

2.7.3. ITpu HACTYIJIEHUH COOBITHIA, ABJSIOIIUXCA OCHOBaHUEM
UL TOPENOCTaBlICHWs ~ MyHMIMnaipHoM  yciuyrd, OWMB,  npegocraBisromuii
MYHULANAIBHYIO YCIIYTy, BIPABE:

1) mnpoBOAUTH MEpPONPUATHS, HANpaBICHHbIE Ha TOJITOTOBKY pe3yJbTaTOB
MIPEAOCTABIECHUS MYHULMIIAJIBHBIX YCIYT, B TOM YHUCJIE HANPABISATH MEKBEIOMCTBEHHBIC
3ampocCkl, MOJIy4YaTh HA HUX OTBETHI, MIOCIIE YET0 YBEAOMIIAThH 3asBUTENSI O BO3MOKHOCTH
NoJaTh 3ampoc O NPEJOCTABICHUM COOTBETCTBYIOLIEH YCIYTM [Js HEMEIJIEHHOTO
NOJIyYEHUS pe3yJIbTaTa NPEIOCTABICHUS TAKON yCIYTH;

2) npu yCJIOBMM HAJIWYUS 3ampoca 3asBUTENS O MPENOCTaBICHUM MYHHUIMNAIbHON
YCIYTd, B OTHOUIEHWM KOTOPBIX Y 3asBUTENSI MOTYT IMOSBUTHCA OCHOBAHUS [JIS HX
OpelocTaBieHUs €My B OyaylieM, MpOBOAUTh MEPOINPUSATHS, HANpaBIEeHHbIE Ha
dbopMupoBaHuEe pe3yJsibTaTa MPEAOCTABICHHUS COOTBETCTBYIOLIECH YCIyrd, B TOM YHCIE
HAIPaBJIATh MEXKBEAOMCTBEHHBIE 3aIlpOChl, MOJy4aTb HAa HHUX OTBEThl, (POPMHUPOBATH
pe3yabpTaT MNPEIOCTABICHUS COOTBETCTBYIOUIEH YCIYTH, a TaKK€ NPENOCTaBISATh €ro
3asiBuTento ¢ ucnoiabzoBanueM EINTY/IITY JIO u yBenoMisTh 3asBUTENS O MPOBEACHHBIX
MEPONPUATHUSX.

2.8. McuepnibIBaronini nepevyeHb OCHOBAaHU I JI1 IPUOCTAHOBIICHUS TPENOCTABICHUS
MYHULUNAIBHOW YCIYTH C YKa3aHUEM JIOMYCTUMBIX CPOKOB MPUOCTAHOBJIIEHHUS B Cllydae,
€CIM BO3MOYKHOCTb IPUOCTAHOBJIEHHUSI NPEAOCTABICHUS MYHULMNAIBHON YCIyTH
IpPEeAYyCMOTPEHA JEUCTBYOIIUM 3aKOHOAATEIBCTBOM.

OcHoBaHMs AJisI NPHUOCTAHOBJICHUS! NPEAOCTABICHUS MYHULUUNAIBHOW YCIyTH HE
IPEAYCMOTPEHBI.

2.9. UcuepnpiBarolinii mepeyeHb OCHOBAHUW ISl OTKa3a B MpHUEME JOKYMEHTOB,
HEOOXOIUMBIX JIJISl TPEIOCTABICHUS MyHHUITUTAIBHON YCITYTH:

- 3asgBJICHUE IIOJAHO JIMIOM, HE YMNOJHOMOYEHHBIM Ha OCYLIECTBJICHHE TaKHX
JICUCTBUH;

- 3asBJICHHE Ha TOJy4eHHE YCIyrd O(OpMIEHO HE B COOTBETCTBUU C
aIMUHHUCTPATUBHBIM PETIAMEHTOM.

2.10. HcuepnbiBaroluii IMepeyeHb OCHOBAHWM /Jig OTKa3a B MPEIOCTaBICHHUU
MYHULANAIBHOW YCIIyTH:

- TpeACTaBICHHBbIC 3asBUTEIEM JIOKyMEHTbl HEACHCTBUTEIbHBI/yKa3aHHbIE B
3a5BJICHUH CBEACHUS HETOCTOBEPHBI;

- TpEeACTAaBICHHE HEMOJIHOTO KOMIUIEKTAa JOKYMEHTOB, HEOOXOAUMBIX B
COOTBETCTBUH C 3aKOHOJATEIbHBIMU WM UHBIMA HOPMATUBHBIMH IIPABOBBIMU aKTAMU LIS
OKa3aHus yCIYTH, MOJIEKAIIMX MTPEICTABICHUIO 3asBUTEIIEM;

- OTCYTCTBHE IIpaBa Ha MPEAOCTABICHNE MYHUIIMIIAIBHON YCIIyTH.

2.11. MyHununanbHas yciiyra npeocTaBisieTcss AIMUHUCTpanuend 0ecIiaTHo.

2.12. MakcuMaJIbHBIM CPOK OXHUJAaHUS B OYEpPEAW MPHU MOAAYE 3aABJICHUS O
IIPEAOCTABICHUN MYHULMIIAJBHON YCIYTH U NP MOJYyYEHUH PE3YJIbTaTa MPEIOCTABICHUS
MYHULIUAIBHOW YCITYTH COCTaBIIsIET HE Ooiiee 15 MUHYT.

2.13. Cpok perucrpanuu 3asBJICHHS O NMPEIOCTABICHUH MYHHULUINAIBHONW YCIyTH



COCTaBJIsET B AJIMUHUCTPALIAN:

MpU JUYHOM OOpaIlleHUH 3asiBUTENST — B JIEHb IIOCTYIUICHUSI 3asBJICHUSA B
AJIMUHHCTPALUIO;

IIpU HaIpaBJIEHUM 3amnpoca Ha OyMakHOM HocuTene u3 MOLl B AaMuHHUCTpauuio
(Tpu HAJIMYUM COTJIAIICHUS) - B JIEHb MOCTYIUICHUS 3ampoca B A IMUHUCTPAIINIO;

IIpU HAMpaBJIEHUU 3anpoca B (popme 3IeKTpOHHOTo JoKyMeHTa nocpeactsom EITY
v [II'Y JIO (mpu Hamuyuu TEXHUYECKON BO3MOXKHOCTH) - B JICHb MOCTYIUICHUS 3aIpoca
Ha EIII'Y wmu III'Y JIO wnm Ha crnenyromuii pabouuii AeHb (B cilydae HampaBlE€HUs
JIOKYMEHTOB B Hepabouee BpeMsl, B BEIXOJIHbIC, TPA3IHUYHbBIC JTHU).

2.14. TpeboBaHUsI K MOMEIICHUSM, B KOTOPBIX MPEIOCTABISCTCS MYHHITUIIATbHAS
yCciayra, K 3ally OXHUJAHWsA, MeCTaM JJis 3allOJHEHUs 3asBJICHUS O MPEeIOCTaBICHUU
MYHUIIMNIAIBHOW yCIIYTH, WH()OPMAIIMOHHBIM CTEHJIaM C 00pa3llaMh HMX 3arloJHEHUS U
nepeyHeM JOKYMEHTOB, HEOOXOIUMBIX ISl TPEAOCTABICHUS MYHUILIUITAIBHON YCITYTH.

2.14.1. TlpenocraBieHne MyHUIMIIAIBHON YCIYyTH OCYIIECTBISICTCS B CIEIUAIBLHO
BBIJICTICHHBIX JIJIs1 3TUX 1IeJIel moMeneHuax AagmMuauctpanuu 1 MOII,

2.14.2. Hanuuue Ha TEppUTOPUH, NIPUJIETAIONIEH K 3[]aHHI0, HE MeHee 10 mpol1eHTOB
MeCcT (HO HE MEHee OJIHOTO MeCTa) JJig MapKOBKH CICIUAIbHBIX aBTOTPAHCIIOPTHBIX
CPE/ICTB WHBAJIUIOB, KOTOpPhIE HE JOJDKHBI 3aHMMAaTh WHBIE TPAHCIOPTHBIE CPEJCTBA.
NuBanuapl MoOab3yHOTCS MECTaMH JUIsl MapKOBKH CIICIMAIBHBIX TPAHCTIOPTHBIX CPEJICTB
O0ecriatHo. Ha Tteppurtopum, mpuieraromieid K 3aaHui0, B KotopoMm pasmenieH MO®II,
pacnosiaraeTcsi OecriaTHasi MapKoBKa JUIsi aBTOMOOUIILHOTO TPAHCIOpPTa MOCETUTENEH, B
TOM YHUCJE€ IpeAyCcMaTpHUBAIOIIasi MecTa ISl CIEHHAlIbHBIX aBTOTPAHCIIOPTHBIX CPEICTB
WUHBAJIN]IOB.

2.14.3. [Tomemmenus pa3MeIarTcs MPEUMYIIIECTBEHHO Ha HWKHHUX,
IPEANOUYTUTENIbHEE HA TIEPBBIX, ATAaXKaxX 3JaHUSI C IPEAOCTABICHUEM JOCTYIIA B IOMEILCHHUE
WUHBAJIA]IAM.

2.14.4. 3panme (momemeHue) obOopyayercs HHGOPMAIMOHHONW  TaOJIMUYKOM
(BBIBECKOW ), Co/IepIKalllel TTOJIHOE HAaMMEHOBaHUE A IMUHUCTPAIIUH, a TAKKE HHPOPMAITHIO
0 peXuMe ee paboThI.

2.14.5. Bxon B 3manue (MMOMENIEHUE) U BBIXOJ U3 HETO 000PYIYIOTCS JIECTHUIIAMU C
MOPYYHSMH U TIAaHycaMu JUIsl IEPEABUKEHUS IETCKUX U MHBAJIUIHBIX KOJISICOK.

2.14.6. B momenieHun opraHU3yeTCsl OECIUIATHBIN TyaJeT JJis MOCETUTENCH, B TOM
qyucIie TyalleT, peJHa3HAaueHHbIN /1711 UHBAJIUIOB.

2.14.7. Tlpu HEOOXOAUMOCTH PaOOTHUKOM AJAMUHHUCTpanuu, padotHukoMm MOI]
WHBaIUAY OKa3blBa€TCS TIOMOINb B TMPEOJNOJICHUH OaphepoB TPH  IMOTYYCHUH
MYHHIMIIAJIIBHON YCIYTH B UHTEPECAX 3asIBUTENEH.

2.14.8. Bxoa B MOMEIIEHHE U MECTa OXKUJAHUSI O0OPYIYIOTCS KHOIKAMHM, a TaKKe
coaepkar MH(MOPMALUIO O KOHTAKTHBIX HOMEpax TeneOHOB BbI30BA PAOOTHHUKA JIA
COMNPOBOKJCHUS MHBATIUA.

2.14.9. Jy6nupoBanue HeoOXOAMMOM Jii HMHBAJIUAOB 3BYKOBOM M 3PUTEIHHOM
nH(popMaIK, a TaK’Ke HAJIMHUCEH, 3HAKOB U MHOM TEKCTOBOM U rpaduueckoil nHdGopmanuu
3HaKaMH,  BBIIOJHEHHBIMH  penbeHOo-ToueuHbIM  mpudToM  bpaiinga,  gomyck
CypJlonepeBOUHKa U TU(IIOCYPAOTIEPEBOIUMKA.

2.14.10. O6opyaoBaHuEe MECT MOBBIIIIEHHOTO y100CTBA C JOMOJTHUTEIBHBIM MECTOM
Ui cOOAKU-TIPOBOJHUKA M YCTPOWCTB [Jii TEpPEABMNKEHUS HWHBaIHAA (KOCTHUIEH,



XOJIYHKOB).

2.14.11. XapakTepuCTUKM NOMEUICHUN INpHEMa W BbIJAYM JOKYMEHTOB B YaCTH
00BEMHO-IVIAHUPOBOYHBIX M KOHCTPYKTHUBHBIX PEIICHHH, OCBEIICHMS, MOXKAPHON
0€30MacHOCTH, WHKEHEPHOro OOOpYAOBAHUS JOJIKHBI COOTBETCTBOBATh TPEOOBAHMIM
HOPMAaTUBHBIX JOKYMEHTOB, IEUCTBYIOIMX Ha Teppuropuu Poccuiickon Penepanumu.

2.14.12. Ilomemenuss npuemMa U BbIIAYM JTOKYMEHTOB JOJDKHBI IPETyCMaTpUBAThH
MecTa Uil OKUAAHUS, THPOPMUPOBAHUS U IpUEMa 3asBUTEIIEH.

2.14.13. Mecra oxxujaHusi U MecTa i1 UHGOPMHUPOBAHUS O00PYIYIOTCS CTYJIbIMU
(KpecenbHBIMU CEKIMSIMHU, CKaMbsIMU) M CToOJaMu (CToWkamu) s odopmiieHus
JOKYMEHTOB C pa3MELIEHUEM Ha HUX OJIAHKOB JOKYMEHTOB, HEOOXOAUMBIX JJIs1 OJTYYEHUS
MYHULUNAIBHOW  yCIYTHM,  KaHLUEISIPCKUMHM  TNPHUHAMJICKHOCTAMH, a4  TaKKeE
UH(GOPMAIIMOHHBIMU ~ CTEHJIAMH, COJEPXKAIMMU  aKTyaJlbHYI0 W  HCUEPIBIBAIOLIYIO
uH(pOpMaIIHIO, HEOOXOIUMYIO JIJISl OYyYEHUS! MyHUIIMTIATBHONW YCIYTH, U HH(OPMAIHUIO O
yacax Ipruema 3asiBJICHUN.

2.14.14. Mecta nna TpOBEJAEHUS JIMYHOTO TIpUEMa 3asBUTENICH O0OpYIyHOTCS
CTOJIaMH, CTYJIbSIMH, OOECIEUYMBAIOTCA KaHUEISIPCKUMU TPUHAUICKHOCTIMU IS
HAIMCaHUs MMCbMEHHBIX 00pallleHUN.

2.15. Tloka3zaTenu AOCTYIMHOCTH U Ka4eCTBA MYHUIMIIAJIbHON yCIIyTH.

2.15.1. TlokazaTenu AOCTYMHOCTH MYHUIIMIIAIBLHON yciyru (001ue, NpUMEeHUMbIE B
OTHOLLIEHHUH BCEX 3asIBUTEIIEH):

1) TpaHcniOpTHAsE TOCTYMHOCTh K MECTY MPEIOCTABICHUS] MyHUIIUIIAJIbHON YCIYTH;

2) HalmMyue YyKaszaTele, oO0eclneyuBalIUX OeCHPEensITCTBEHHbIH TOCTYI K
NOMEUIEHUAM, B KOTOPBIX IPEJAOCTABISAETCS YCIyTa;

3) BO3MOXHOCTb TIONy4€HHsS] TIONHOM ¥  JOCTOBEpHOM HH(POpMALUU O
MYHHIUTAIBHON yCIIyTe B AIMUHHUCTPAILIUU 110 TesneoHy, Ha OPUIIMAIbEHOM CalTe;

4) mpemocTaBICHUE MYHUIIMMAIBHON YCIyrd JIOOBIM JOCTYIHBIM CIIOCOOOM,
IPEAYCMOTPEHHBIM JIEUCTBYIOIIUM 3aKOHOaTEIbCTBOM.

2.15.2. Tlokazatenu AOCTYHHOCTA MYHUIMUNAIBLHOM YCIAYyTH (CHEHHUAIBHBIE,
IPUMEHHUMbIE B OTHOLUIEHUH UHBAIUIOB):

1) nannmane uHPPACTPYKTYpHI, YKazaHHOH B 1. 2.17 periaMenra;

2) ucrnoyiHeHue TpeOOBAHMI TOCTYITHOCTH YCIYT JIJIsl MHBAIHUJIOB;

3) obecreyenne OeCTPENSATCTBEHHOTO JOCTyNa HWHBAIWJIOB K IOMELIEHUSIM, B
KOTOPBIX MPENOCTABISAETCA MYHHUIIUIIATIbHAS yCIIyra.

2.15.3. Iloka3aTenu KauecTBa MyHULIMTIIATLHOU YCIIYyTH:

1) cobnronenre cpoka MpeoCTaBIeHUS] MyHULIUTIAIBHON YCIYTH;

2) cobOmroieHne BpeMeHH OKUaHUSI B OUEPEIH MPH T0Jade 3asBICHUS U TIOTy4YEeHUN
pe3ybTaTa;

3) ocymiecTBiIcHHE HE 00JIee 0OHOTO OOpAICHHS 3asIBUTEIIS K JOJDKHOCTHBIM JIUIIAM
Anmunuctparuu uwin pabornukam I'bY JIO «M®Il» npu mnomadye MTOKYMEHTOB Ha
MOJIy4YeHHE MYHULMIAJIBHON YCIyru ¥ He Oosiee OJHOro OoOpamleHus NpH MOIYyYEHUHU
pesynbrata B AnmMunuctpanuto win I'bY JIO «MOILy;

4) otcyTrcTBHE kajno0 Ha JEUCTBUS WM O€3JACHCTBHE JOJDKHOCTHBIX JIHII
AJIMUHUCTpAINH, TOJIAHHBIX B YCTAHOBIICHHOM MOPSI/IKE.

2.15.4. Tlocme mnosyyeHust pe3yabTaTa yYCIAyTH, NPEJOCTABICHUE KOTOPOU
OCYILECTBIISIOCH B 3JeKTpoHHOU (Popme yepe3 EIINY wunu TII'Y JIO nubo nocpenctBom



M®OILI, 3agBuUTENO0 00ECIEYNBAETCS BO3MOKHOCTh OLIEHKH Ka4eCTBA OKA3aHMsI YCIYTH.

2.16. [TonyueHust yciiyr, KOTOPbIE SIBISIOTCS HEOOXOIUMBIMU U 00s13aTEIBHBIMU IS
MPEI0CTaBICHUS MyHUIIUNIAIBHON YCIIYTH, HE TpeOyeTcs.

CornacoBaHuii, HEOOXOJUMBIX JI1 TOJYYEHUS MYHHULIMIOAIBHOM YCIYTH, HE
TpeOyeTcsl.

2.17. Nuble TpebOBaHMsI, B TOM YUCJE YUUTHIBAIOIINE OCOOEHHOCTH MPEJOCTABICHUS
MYHUIUOAIBHOW YCIYyTH TO O3KCTEPPUTOPHAIIBHOMY MNpUHIUIY (B clydae, ecld
MyHUIMOANbHAS YCIAyra NpeloCTaBIsIeTCs MO HKCTEPPUTOPUATILHOMY MPUHIUIY) U
0COOEHHOCTH MPEAOCTABICHUS MYHULIMIIATBHON YCIYTH B 3JIEKTPOHHOM (hopMme.

2.17.1. IlpempoctraBieHUE yCIAYTM MO OKCTEPPUTOPUATIBHOMY MPUHLMIYY HE
IPEAYCMOTPEHO.

2.17.2. TlpegoctaBieHue MYHULMNAIBHOW YCIYTM B DJIEKTPOHHOU ¢dopme
OCYUIECTBIISIETCSl MPU TEXHUYECKON peanuzanuu yciayru nocpeactsoM III'Y JIO w/unm
EITY.

3. COCTaB, MMOCJICAOBATCIIBHOCTD MU CPOKH BBIMIOJIHCHUA A IMUHUCTPATHBHBIX
mpoucayp, TpC6OBaHI/IH K IMOPAOKY MX BBIIIOJIHCHHA, B TOM YUCJIC 0COOEHHOCTH
BBIIIOJIHCHUA aIMUHUCTPATUBHBIX ITPOLCAYP B BHGKTPOHHOﬁ @opMe

3.1. CocrtaB, mnociaegoBaTEIbHOCTh W CPOKH BBIIOJHEHUS aJMUHHUCTPATUBHBIX
npoueayp, TpeOOBaHUs K MOPSAKY UX BBIITOJIHEHHUS.

3.1.1. TlpegocraBieHne MYHULMIAIBLHON YCIyIH BKIIOYAET B CeOsl Cleayrolue
aIMUHHUCTPATUBHBIE MPOLETYPHI:

1) npuem wu peructpauus 3asBICHUS U JOKYMEHTOB O IPEIOCTaBICHUU
MYHULUNAIBHON YCIYTH — B IEHb MOCTYILJICHHUS;

2)  paccMOTpPEHHE 3asIBJICHUSA U JOKYMEHTOB O MPEIOCTABICHUN MYHULIUIIATIBHOM
ycinyru — 1 paGouwnii 1eHb;

3)  TpUHATHE peUIeHUs O MPEAOCTABICHWU MYHHUIMIAIBHOW YCIyrd wid o0
OTKa3e B MPEAO0CTABICHUN MYHUITUTIATHHON yCIyTu — He 6osee 1 pabodero aHs;

4)  BwIgaya pesyabTata — HE Oosiee 1 pabodero mHs.

3.1.2. IlpueM wu peructpauusi 3asiBICHHS M JOKYMEHTOB O IMPEJOCTaBICHUU
MYHULIUNAITBHON YCITyTH.

3.1.2.1. OcHoBaHue 1 Hayajga aJMUHHCTPATUBHON NPOLIEAYPHI: MOCTYIUICHUE B
AJIMUHHCTPALIMIO  3aABJEHHAS W JOKYMEHTOB,  MPEIyCMOTPEHHbIX I. 2.6
aJIMUHHUCTPATUBHOTO PErJIaMeHTa.

3.1.2.2. ConepxxaHue aJMUHUCTPATUBHOIO JNEUCTBUS, MPOAOJIKUTEILHOCTD H(HJIH)
MaKCHUMAaJIbHBI CPOK €r0 BBITIOJHEHHS: PAOOTHUK AJIMHHHCTpAIUUA, OTBETCTBEHHBIN 3a
00paboTKy BXONAIIMX JOKYMEHTOB, NPHHHMAET TMpPEJCTaBICHHBIC (HAIPABICHHbBIC)
3asIBUTEJIEM 3asIBJICHHE U JOKYMEHTBI U B CIy4ae OTCYTCTBUSI yCTAHOBJIEHHBIX ITYHKTOM 2.9
aJMUHUCTPATUBHOTO PErjlaMEHTa OCHOBAHUU JJIs OTKa3a B MPUEME PErUCTPUPYET UX B
COOTBETCTBUHU C MPABWIIAMU JEIONPOU3BOICTBA B ICHb MOCTYILICHHUS.

[Ipyn Hanuumu OCHOBAaHUU [JIsi OTKa3a B MpPUEME JTOKYMEHTOB, MPEIyCMOTPEHHBIX
OyHKTOM 2.9  aJMHHHUCTPATUBHOIO  perjiaMeHta, pabOTHUK  AJMUHHCTpPAIUH,
OTBETCTBEHHBIM 3a 0OpabOTKYy BXOISIIMX JOKYMEHTOB, B TOT K€ JI€Hb C IMOMOIIbIO



YKa3aHHBIX B 3asBJICHUU CPEJICTB CBSI3M YBEIOMIISIET 3asBHUTENsl 00 OTKa3e B INpUEME
JOKYMEHTOB C YKa3aHME€M OCHOBAaHMN TaKoro OTKa3a W BO3BpalllaeT 3asiBICHUE U
JOKYMEHTBI 3aBUTEIIO.

3.1.2.3. JInmo, OTBETCTBEHHOE 3a BBINOJHEHHE AaJIMHHUCTPATHUBHOM INPOLETYPSHI:
pabOTHUK AJIMMUHHMCTPALIUU, OTBETCTBEHHBIN 32 00pa0OTKY BXOASIIMX JOKYMEHTOB.

3.1.2.4. Kputepuii npuHATHS pELICHUs: HATUYUE/OTCYTCTBUE OCHOBAHUM JIJIsl OTKa3a
B IMpUEME JOKYMEHTOB, HEOOXOAMMBIX I NMPEJOCTABICHUS MYHULMIAIBHON YCIyTH,
YCTAHOBJIEHHBIX MMYHKTOM 2.9 aJIMUHUCTPATUBHOTO pEriaMeHTa.

3.1.2.5. Pe3ynbTaT BRINOJHEHUS aMUHUCTPATUBHON IPOLIETYPBI:

- OTKa3 B MpHUEME 3asBICHHUS O MPEJOCTABICHUH MYHUIMNAIBHOW YCIyTH U
OpujiaraeMbIX K HEMY JOKYMEHTOB;

- perucrpaius 3asBJIE€HUS O MPEAOCTABICHUN MYHHUIIMNAIBHOW YCIyTH U
OpUjlaraeMbIX K HEMY JOKYMEHTOB.

3.1.3. PaccmoTpenue 3asBIE€HHS O NPEAOCTABICHUM MYHULMUIIAJBHONW YCIYIH H
IpUjiaraeMbIX K HEMY JOKYMEHTOB.

3.1.3.1. OcHoBaHue 115 Hayajga aIMUHUCTPATUBHOW MPOLIEAYPHI: IPUEM 3asIBJICHUS
U JOKyMEHTOB pPaOOTHUKOM AJMUHHUCTPAIMHK, OTBETCTBEHHBIM 3a PACCMOTPEHHUE
JOKYMEHTOB U (POPMUPOBAHKE MPOEKTA PEIICHHUS.

3.1.3.2. ConepxaHue aiMHUHUCTPATUBHOTO JEUCTBUS, MPOIOJKUTEIBLHOCTD U(HJIIH)
MaKCUMAaJIbHBIN CPOK €ro (MX) BBIIOJIHEHUS:

1 NEUCTBHE: TPOBEPKA JOKYMEHTOB Ha KOMIUIEKTHOCTh U JOCTOBEPHOCT,
IPOBEPKA CBEACHUM, COJIEPKAIIUXCS B IPEACTABICHHBIX 3asIBJICHUU U JOKYMEHTAX, B IIEJISIX
OLICHKM WX COOTBETCTBUS TpPEOOBaHUSM M YCIOBUAM Ha TOJIYYEHHWE MYHULIUMAIBLHON
yCIIYTH;

2 nevictBue: (OPMHUPOBAHKE MTPOEKTA PEUICHUS IO UTOTaM PACCMOTPEHHUS 3asIBJICHUS
U JOKYMEHTOB.

OOG1uii CpOK BHITIOJIHEHUS aIMUHUCTPATUBHBIX JACHCTBUI: 1 paboyumii 1cHb.

3.1.3.3. JIuio, OTBETCTBEHHOE 3a BBLINOJHEHUE AJMUHUCTPATUBHOU MPOLEIYPHI:
paboOTHUK ~ AJIMUHHUCTpAIlMU, OTBETCTBEHHBIA 33 PAcCMOTpEHHUE JOKYMEHTOB U
(GopMupoBaHUE MPOEKTA PEIICHHUS.

3.1.3.4. Kpurepun NpuHATHS PEIICHUS: HATHINE/OTCYTCTBUE OCHOBAHMH IS OTKa3a
B IPEJOCTAaBICHWHM MYHULHIIAJBHON YCIyTH, [EPEYUCICHHbIX B IyHKTe 2.10
aAMUHHUCTPATUBHOIO PErJIAMEHTA.

3.1.3.5. Pe3ynbTaT BHINOJHEHUS aIMUHUCTPATUBHOM MIPOIIEYPHI:

- IOATOTOBKA BBIITUCKH U3 IOXO03MCTBEHHOW KHUTH;

- IOATOTOBKA PEIIeHMs 00 OTKa3€ B MPEJOCTABICHUH MYHULIUIIAIBHON YCIYTH.

Pemenue 00 oTka3e B NpenOCTaBICHUM MYHHUIMNAIBHON YCIYI'M JIOJKHO OBITH
00OCHOBaHHBIM U COJEPKaTh BCE OCHOBAHMSI OTKa3a.

3.1.4. Ilpunstue peuieHus O MNPEIOCTABICHUM MYHUIUINAIBHOW YCIYyTH HIH 00
OTKa3e B MPEAOCTABICHUHA MyHULIUIIAIbHON YCIYTH.

3.1.4.1. OcHoBaHue JJs1 Hayana aJIMUHUCTPATUBHOW NPOLEAYPHI: MPEICTABICHUE
MIPOEKTAa PELICHUs, 3adBJICHHUS W JOKYMEHTOB JODKHOCTHOMY JHIY AJIMHHHUCTpALMH,
OTBETCTBEHHOMY 3a NOJINHMCAHHE BBINIMCKH JUOO MOJINKCAaHHWE pelleHus o0 OTKasze B
MIPEIOCTABICHUN MyHUIIUIIAIBHON YCIIyTH.



3.1.4.2. CopepxaHue aJAMHUHUCTPATUBHOIO  JEHCTBUA  (QAMUHUCTPATHUBHBIX
JENUCTBUI ), MPOJOJKUTETBHOCTD U (MJIM) MAKCUMAJILHBIN CPOK €ro (UX) BBITOJIHECHUS:

pacCMOTpEHUE TPOEKTa PEIICHHs, a TaKXe 3asiBJIE€HUA U JIOKYMEHTOB O
MPEIOCTAaBICHUM MYHHUIIMIIAJIBHOM YCIYrd B TeueHHe He Oojee 1 pabGouero qHS C AaThl
OKOHYaHMs BTOPOU aJIMUHUCTPATUBHOM IIPOLIETYPHI.

3.1.4.3. JIumo, OTBETCTBEHHOE 3a BBINOJHEHHE AaJIMHHUCTPATHUBHON NPOLETYPSHI:
JTOJKHOCTHOE JIUIO AJMUHUCTpallMM, OTBETCTBEHHOE 3a NPHUHITHE W MOIINUCAHUE
COOTBETCTBYIOILIETO PELICHUS.

3.1.4.4. Kpurepun OpuHATHS PEIIECHUS: COOTBETCTBUE 3asIBICHUA U JIOKYMEHTOB
TpeOOBaHHUSAM JIEHCTBYIOIIETO 3aKOHOAATENbCTBA, HAIMYME/OTCYTCTBUE Y 3asIBUTEINS TIpaBa
Ha TOJTy4YeHHE MyHUIUTIATbHON YCIyTH.

3.1.4.5. Pe3ynbrarT BBINOJHEHHUS AAMUHUCTPATUBHOW MpPOIEAYphl: MOJANUCAHUE
BBIMUCKA W3 TMOXO3SMCTBEHHOW KHHUIM JUOO TMOAMNHCaHWE peuieHuss o0 OoTKase B
pEeIOCTaBICHUN MYHHUIIMITAIbHON YCIYTH.

3.1.5. Beigaua pe3ynbrara.

3.1.5.1. OcHoBanme 1 HavyaJia aIMUHHCTPATHUBHON MNPOLEAYpbI: MOIINUCAHHUE
COOTBETCTBYIOILETO pe3yiabTaTa MPEI0CTaBICHUS MyHUIIUTIAIBHON YCIIyTH.

3.1.5.2. ConepxaHue aiMHUHUCTPATUBHOTO JECUCTBUS, MPOIOJKUTEIBLHOCTD U(HIIN)
MaKCHUMAJIbHBIN CPOK €ro BBINOJHEHUS: paOOTHUK AJMUHHUCTpAIlMU, OTBETCTBEHHBIN 3a
NEJIONPOU3BOICTBO, T€UEHHE | OHS C JaTbl OKOHYAHUS TPEThEW aJIMUHUCTPATUBHOU
IPOLIEAYPhl HAIPABIISIET 3asBUTEIIO PE3YJIbTAT MPEAOCTABICHUS MYHULIMNIATBHON YCIyTU
CIoco0OM, YKa3aHHBIM B 3asIBJICHUU.

3.1.5.3. JIumo, OTBETCTBEHHOE 3a BBINOJHEHHE aJIMHHUCTPATHBHON MPOLETYPHI:
paboOTHUK AJIMUHHCTPALIMU, OTBETCTBEHHBIH 32 JEIOMPOU3BOICTBO.

3.1.5.4. Pe3ynbrar BBINOJHECHUS AIMUHUCTPATUBHOW MPOIEAYpPhl: HaIpaBICHUE
3asIBUTEIIO pe3yJIbTaTa MPeIOCTABICHNUS MYHUITUTIATLHOM YCIYTH CIOCOOOM, YKa3aHHBIM B
3asIBJICHUMU.

3.2. OcoOGeHHOCTH BBITIOJIHEHUS ATMUHUCTPATUBHBIX MPOILEAYP B SJIEKTPOHHON
dbopwme.

3.2.1. TlpenocraBnenue MyHununaibHouM yciyru Ha EII'Y u 1Y JIO
ocyuecTBisieTcs: B cootBeTcTBUU ¢ DenepanbHbiM 3akoHOM Ne 210-D3, denepaibHbIM
3akoHOM 0T 27.07.2006 Ne 149-®3 "OO6 unpopManuu, HHGOPMAIIMOHHBIX TEXHOJIOTHAX U
o 3amute uHpopmanuu", mocranoBineHueM IlpaBurenbcTBa Poccuiickoit deaeparuu oT
25.06.2012 Ne 634 "O BuAgax »5IEKTPOHHOW MOANUCH, HCIOIb30BAHUE KOTOPBIX
JOMYCKAeTCsd MpU OOpAIIEHUH 3a MOJIYYEHHEM TOCYAapCTBEHHBIX M MYHHIIMIATbHBIX
yeayr".

3.2.2. Jlna nonyyenus myHuuunansHou ycnyru uepe3 EIY wunu uwepes II'Y JIO
3asBUTENII0 HEOOXOAMMO MPEABAPUTEIBLHO MPOWTHU TMpoliecc peructpauuu B EauHoit
cucteme uaeHTugpuKanuu u ayreaTudukannn (nanee - ECHA).

3.2.3. MyHununanbHasi yciayra MoxkeT ObITh nosrydeHa uepe3 [II'Y JIO nubo uepes
EII'Y c o0s3aTenbHON JNWYHOM SIBKOM HA mpueM B AJMUHHUCTPALMIO JUISI MOJy4EeHUSs
pe3yibTaTa OKa3aHus yCIyTH.

3.2.4. lna nopauu 3asBnenus yepe3 EIY wnm wepes [II'Y JIO 3asBuTENns NOKEH
BBITIOJIHUTH CIEAYIONIUE ACHCTBUS:

npoiitu uaeHTudukanuio u ayreHtudukanuio B ECUA;
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B inuHoM kabuHere Ha EINY wnm ma III'Y JIO 3anonHuTh B 3JEKTPOHHOU (opme
3as1BJICHUE HA OKa3aHWE MYHULIMNAIbHOW YCIIYTH;

NPUJIOKUTh K 3asBJIICHUIO JJIEKTPOHHBIE JIOKYMEHTBI M HANpPaBUTh MAKET
ANEKTPOHHBIX TOKYMEHTOB B AJIMUHHUCTpanuio nocpenctsoM ¢ynkuuonana EINY wnn
[y Jio.

3.2.5. B pe3ynbTaTe HanpaBJICHUS MAKETa 3JIEKTPOHHBIX JOKYMEHTOB MOCPEICTBOM
'y JIO mu6o wuepe3 EII'Y aBroMatu3mpoBaHHOW HMHGPOPMALMOHHON CHCTEMOM
MEXBEJJOMCTBEHHOT'O 3JIEKTPOHHOIO B3aumojielicTBusa JIeHMHrpaackoil obnactu (nanee -
AUC "Mexsen JIO") mpon3BoAUTCS aBTOMATHUECKasl PETUCTpAIUs MOCTYMHUBIIETO MMaKeTa
AJIEKTPOHHBIX IOKYMEHTOB U MIPUCBOEHUE NAKETY YHUKAIBLHOrO HOMepa nena. Homep gena
oCTyMeH 3asaButento B inuHoM kadbunete [1I'Y JIO u(wmm) ETITY.

3.2.6. Ilpu npegoctaBaeHun MyHulunanbHo yciyru depes [I'Y JIO nu6o yepe3
EIII'Y nomxHOCTHOE U0 AJIMUHUCTPALIMHU BBITOJHSET CAEAYIOMINE JEHCTBUS:

- (opMHUpyeT MPOEKT PEIICHHS HAa OCHOBAHWM JOKYMEHTOB, MOCTYMHUBIIUX Yepe3
[ry JIO mu6o wepe3 EIII'Y, a Takke AOKYMEHTOB (CBEIEHHUI), MOCTYMHUBIINX
MOCPEJCTBOM MEKBEJOMCTBEHHOTO B3aUMOJICHCTBUS, U NEPEIACT JOTKHOCTHOMY JIHILY,
HaJieJICHHOMY (DYHKIMSMU 10 TIPUHSATHUIO PEIICHUS;

- MOCJIE PACCMOTPEHMS] JOKYMEHTOB W MPUHATUSA PEUICHUS O MPEIOCTABICHUU
MYHUIIANIAIBHONW yCIIYTH (OTKa3€ B MPEIOCTaBICHUHU MYHUIIMIIAIBLHOW YCIYTH) 3aMOJHSICT
npeaycmorpennbsie B AUC "Mexsen JIO" popMbl 0 TPUHSATOM PEIICHUH U TIEPEBOIUT JIEIIO
B apxuB AUC "Mexaen JIO";

- YBEIOMJISIET 3asIBUTENISL O IPUHITOM PELIEHUHU C TOMOIIBIO YKAa3aHHBIX B 3as1BJICHUH
CPEIICTB CBsI3U, 3aT€M HAIpaBIseT JOKYMEHT CIIOCOOOM, yKa3aHHBIM B 3asiBiieHnU: B MDI]
(Mpy HANMYUKU TEXHUYECKOW BO3MOKHOCTH) JIMOO HAIMpPaBISET 3JIEKTPOHHBIA JOKYMEHT,
MOAMUCAHHBIN YCHWICHHON KBATM(UIIMPOBAHHOMN 3JIEKTPOHHOM MOJIMUCHIO JOJDKHOCTHOTO
JuIa, TPUHABIIETO penieHue, B tnuHbii kabunet [1I'Y JIO unu EINT'Y.

3.2.7. B ciydae TOCTYIUICHHS BCE€X JIOKYMEHTOB, YKa3aHHBIX B IYHKTE 2.6
HACTOSIIETO0 aJMHHUCTPATUBHOTO periiaMeHTa, B (OpMe DJIIEKTPOHHBIX JOKYMEHTOB
(97MEeKTPOHHBIX 00pa30B OKYMEHTOB), JHEM OOpalleHus 3a MPeloCTaBICHUEM
MYHULIUMTAIIBHOW YCIYyTH CUMTAETCs AaTa perucrpauuu npuema naokymeHTtoB Ha [II'Y JIO
nnu EINIY.

NudbopmupoBanre 3agBUTENsE O XOA€ W pe3yibTare MpeoCTaBICHUS
MYHUITUTIATHHONU YCIIYTH OCYIIECTBIISETCS B SJEKTPOHHOU (hopMe depe3 TUIHBIA KaOWHEeT
3asiBuTeNs, pacnonoxeHHsiid Ha [1I'Y JIO nu6o va EINT'Y.

3.3. Tlopsagok WCHpaBiCHUS JOMYIICHHBIX OMNEYaTOK W OIIMOOK B BBIJAHHBIX B
pe3yJibTaTe MPeIOCTABICHNS] MYHHUIIMIIAIBHON YCIYTH IOKYMEHTAX.

3.3.1. B ciyyae ecny B BBIIAHHBIX B PE3YJIbTATE MPEIOCTABICHNUS MYHUILIUIIAIbHOM
YCIIYTH TOKYMEHTaX JIOMYIICHBI OTIEYaTKA U OMIMOKH, TO 3asIBUTEINb BIIPABE MPECTABUTH B
Anmvunuctparuio/M®I]  HemocpeACTBEHHO, HANPaBUTh TOYTOBBIM  OTMPABICHUEM,
nocpeactBom EINI'Y noanucanHoe 3asBUTEIEM WU OPOPMIIEHHOE B (DOpME 3IEKTPOHHOTO
JOKYMEHTa U TMOJIINUCAHHOE YCUJIECHHON KBAIM(PUIHUPOBAHHOW SJIEKTPOHHON MOAMUCHIO
3asBJICHUE B MPOU3BOJIBLHON (opMe O HEoOXOAUMOCTH MCHPABICHUS MOMYIIEHHBIX
OMeYaToK U(Un) OMKOOK C U3JI0KEHUEM CYTH JOMYIEHHBIX OMEYaTOK M(MiIu) OMIMUOOK U
MPUJIOKEHUEM KOIMUH JIOKYMEHTA, COJIEPKAIIEro OMEeYaTKH H(UJIH) OIIUOKH.
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3.3.2. B teuenue 3 (Tpex) paOouumx JHEH CO JHSA pErucTpaluy 3asBIEHUS 00
UCIIPaBJICHUHN ONEYaTOK H(WiM) OMMOOK B BBIJAHHBIX B PE3yJIbTATE MPEIOCTABICHUS
MYHUIUOAIBHOW YCIAYyTH JIOKYMEHTaX OTBETCTBEHHBIM CHEHUATUCT AJMUHUCTpaLUU
YCTaHaBJIMBAET HAJIWYUE ONedaTku (OMHOKH) U 0(OpPMIIAET Pe3ysbTaT MPEeAOCTaBICHUS
MYHUIUOAIBHOW YCAYTU (JOKYMEHT) C MCHpPABJICHHBIMU OlleyaTKaMH (OIIMOKaMHU) WU
HaIpaBJsIeT 3asBUTENI0 YBEIOMJIEHHME C OOOCHOBAaHHBIM OTKa3oM B O(QOpMIICHUU
JOKYMEHTAa C HUCIpaBICHHBIMU onedaTtkamu (omubOkamu). Pe3ynbrar mnpenocrtaBieHuUs
MYHUIUNAIBHON YCIYTH (JIOKYMEHT) AJIMUHUCTPALIMS HAMPABIIAET CIOCOOOM, YKa3aHHBIM
B 3a5BJICHUHU O HEOOXOAUMOCTHU UCIIPABIEHUS JOMYUIEHHBIX OMEYaTOK M(UJIH) OIIHOOK.

4. q)OpMBI KOHTPOJIA 3a UCIIOJIHCHUEM dIMUHUCTPATUBHOI'O PCTJIAMCHTA

4.1. TTopsii0K OCYLIECTBICHHS TEKYIIET0 KOHTPOJIS 33 COOIIOICHUEM U UCTIOTHEHUEM
OTBETCTBEHHBIMU JOJXKHOCTHBIMH JIMIIAMHU MOJIOKEHHUM PETJIAMEHTAa U UHBIX HOPMATUBHBIX
MPaBOBBIX AKTOB, YCTAHABJIMBAIOIINX TPEOOBaHUS K MPEAOCTABICHUIO MYHHUIIUMAIBHOU
YCIYTH, a TAK)KE MPUHATUEM PEIICHUN OTBETCTBEHHBIMU JIUIIAMMU.

Tekymuii  KOHTPOJIb ~ OCYIICCTBJISICTCSI ~ OTBETCTBEHHBIMH  PaOOTHHKaAMH
AJIMUHUCTpAIIUU TIO KAXKJIOM MPOIIEAYPE B COOTBETCTBUU C YCTAHOBJIECHHBIMU HACTOSIIIIUM
pPErJIaMEeHTOM COJIEp>)KaHUEM JEWUCTBUNA M CPOKAMHU HMX OCYIIECTBIICHUS, a TaKXKe MyTeM
IPOBEACHUSI PYKOBOJIMUTENIEM (3aMECTUTENEM PYKOBOIMUTENS, HAYaJbHUKOM OT/ENA)
AJIMHMHUCTpAIIMM TPOBEPOK HCIIOJIHEHUS MOJO0KEHUN HACTOSILIErO0 PErjiaMeHTa, HHBIX
HOPMAaTUBHBIX PABOBBIX AKTOB.

4.2. llopAlok M NEPUOANUYHOCTH OCYILIECTBICHHUS IUIAHOBBIX M BHEIJIAHOBBIX
IPOBEPOK MOJIHOTHI U KaU€CTBA MPEIOCTAaBICHUS MYHULIMIAIBHON YCITyTH.

B mensx ocyiiecTBI€HHS KOHTPOJIA 3a MOJHOTOM M KAuyeCTBOM IPEIOCTaBICHUS
MYHULUINAIBHON YCIYTH MPOBOASATCSA IUIAHOBBIE U BHEIIAHOBBIE IIPOBEPKHU.

[InaHOBBIE TIPOBEPKM NPEAOCTABICHUS MYHULHUINAIBHOW YCIYTM TPOBOMASTCS HE
yaiie OJHOr0 pa3a B TPU roja B COOTBETCTBUU C IUIAHOM IPOBEAEHUSA NPOBEPOK,
YTBEPAKAECHHBIM PYKOBOAUTENEM AJMUHHUCTPALINH.

IIpy mpoBepke MOryT paccMarpuBaThbCi BCE€  BOIIPOCHI, CBSI3aHHBIE C
MPEAOCTABICHUEM MYHHUIUIAIBHONW YCIyTH (KOMIUJIEKCHBIE MPOBEPKHU), WU OTAECIbHBIN
BOIIPOC, CBSI3aHHBI C TMPENOCTABICHUEM MYHULMNAIBHOM YCIyrH (TeMaTH4YEeCKHE
MIPOBEPKH).

BHertanoBeie POBEPKU MPEAOCTABICHUS MYHULIUIIAIBHOM YCIYTH MPOBOASTCS I10
oOpamieHusIM (PU3HYECKHUX, IOPUINYECKUX JIHUI U WHANBUAYAITBHBIX MPEANPUHUMATENEH,
oOpaIieHusM OpraHoOB TOCYJapCTBEHHON BJIIACTH, OPTAHOB MECTHOT'O CaMOYIIPAaBJICHHUS, UX
JOJKHOCTHBIX JIML, & TAKXKE B LENAX MPOBEPKU YCTPAHEHUSI HAPYLICHUM, BBISIBIICHHBIX B
X0JIe TPOBEJACHHON BHEIUIAHOBOM TMPOBEPKU. YKa3aHHbIE OOpalleHusi MoJjexaT
pEerucTpanuu B J€Hb MX MOCTYIUIEHUS B CHUCTEME 3JIEKTPOHHOTO JIOKYMEHTOOOOpOTa U
JETONMPOU3BOACTBA AIMUHUCTPALINH.

O npoBeaeHUH MPOBEPKU HU3NACTCS MPABOBOM aKT AJMUHHCTPAUHUH O MPOBEICHUU
MPOBEPKU  MCIIOJIHECHUS  AJAMUHHCTPATUBHOIO  PETJIAMEHTa IO MPEJOCTABICHUIO
MYHHIUITAIBHON YCIIYTH.

I1o pe3ynbTaTam npoBeIeHUs! IPOBEPKU COCTABISAETCSA aKT, B KOTOPOM JIOJ>KHBI OBITh
YKa3aHbl JIOKYMEHTAJIBHO MOATBEPKACHHbIE (PAKThl HAPYLICHUW, BBISIBICHHBIE B XOJ€



MPOBEPKHU, WU OTCYTCTBUE TAKOBBIX, & TAKXKE BBIBOJIbI, COJEPIKAIINE OLIEHKY MOJHOTHI U
KauecTBa MPEIOCTABICHUS MYHUIUIAIBHOW YCIYTH M TMPEIJIOXKEHUS IO YCTPaHEHUIO
BBISIBIICHHBIX MIPU MPOBEPKE HapyleHui. [Ipu mpoBeieHuN BHEIJIAaHOBOU MPOBEPKH B aKTE
OTPaXKAIOTCS PE3YIbTAThl MPOBEPKU (PAKTOB, U3NIOKEHHBIX B OOPAIIEHUH, & TAKKE BBIBOIBI
U TIPEJIOKEHUSI TI0O YCTPAHEHUIO BHISIBICHHBIX MPU MIPOBEPKE HAPYIIICHUH.

[To pe3ynpTatam paccMOTpeHHs] 0OpallleHuil 00paTUBIIEMYCS a€TCsS MUChMEHHBIM
OTBET.

4.3. OTBETCTBEHHOCTh JOJDKHOCTHBIX JIMI] 32 PEIICHUS U NeUcTBuUs (Oe3neiicTrue),
MIPUHUMAaEeMbI€ (OCYIIECTBISIEMbIC) B XO/€ IPEAOCTABICHUS MYHUIIUTTAIIBHON YCITyTH.

JIOJDKHOCTHBIE JIMIIa, YMOJHOMOYEHHBIE HA BBHITIOJIHEHUE aJMUHUCTPATUBHBIX
NEUCTBUM, MPETyCMOTPEHHBIX HACTOSIIIIUM PErIaMEeHTOM, HECYT OTBETCTBEHHOCTH 3a
cobiroieHue TpeOOBaHUM JEHCTBYIONIUX HOPMATUBHBIX ITPABOBLIX AKTOB, B TOM YHCJIE 3a
COOJIFOJICHUE CPOKOB  BBIMOJHEHUS] AJMUHHCTPATHUBHBIX JEUCTBHM, TOJHOTY HX
COBEpIICHUS, COOJIIOJICHUE TMPUHIIMIIOB TIOBEJCHUS C 3asBUTEISIMH, COXPAaHHOCTH
JIOKYMEHTOB.

PykoBonutenb AJMUHUCTpAllUM HECET OTBETCTBEHHOCTh 3a  OOECleueHHE
IPEIOCTABICHUS MYHUIIUTIAIIBHOW YCITyTH.

PaGoTHrKY ATMUHHCTpAIIUU TIPU TIPEAOCTABICHUN MYHUIIMIAIBHON YCIYTH HECYT
OTBETCTBEHHOCTb:

- 32 HEUCITOJTHEHHE WJIM HEHAIekKallee UCITOJTHEHUE aIMUHUCTPATUBHBIX TPOLIETYP
P MPEIOCTABICHUY MyHULIMTIIATBHOU YCIIyTH;

- 3a nercTBus (0e3/eicTBUE), BICKYIME HAPYIIEHHE MPaB M 3aKOHHBIX MHTEPECOB
(U3UYECKUX WU IOPUIUUECKUX JIUI, WHAUBUYIBHBIX MPEIITPUHUMATEIICH.

JloMKHOCTHBIE JIMIIa, BAHOBHBIC B HEUCIIOJTHEHUH WM HEHaJIe)KallleM HUCIOJTHEHUH
TpeOOBaHUN  HACTOSIIETO  QJAMUHUCTPATUBHOTO  perilaMeHTa, TIPHUBICKAIOTCI K
OTBETCTBEHHOCTH B TMOPSAJIKE, YCTAHOBJICHHOM JCHCTBYIOIIMM 3aKOHOJATEIbCTBOM
Poccuiickoit @enepanum.

5. HocyneOHblii (BHECY1COHBIN) TTOPSIOK 00KaTOBAHUS PEITCHUM
U IecTBUi (0e3/1elicTBHSI) OpraHa, MPea0CTaBISIONIEr0 MyHUIIUTIATBHYIO YCIIYTY,
JTOJKHOCTHBIX JIUI] OpraHa, IpeI0CTaBIISIIOIIEr0 MyHUIUIIATIBHYIO YCIYTY, JTU00
MYHUITUTIATBHBIX CIIYKAIIUX, MHOTOQYHKIIMOHATIBFHOTO IIEHTPa MPEI0CTaBICHUS
rOCYyJapCTBEHHBIX M MYHHUIIMITAJIBHBIX YCIYT, pa0OTHIUKAa MHOTO(YHKITMOHAIBEHOTO IIEHTpa
PEAOCTABICHUS TOCYJAPCTBEHHBIX U MYHUIIMIAIbHBIX YCIYT

5.1. 3asgButrenu nuOO UX MNOPEACTABUTENM HUMEIOT IMPaBO Ha JOCyAcOHOe
(BHEcyneOHOe) oOkalmoBaHME pelleHud u  jAedcTBuil  (0e3aelcTBUs), MPUHATHIX
(ocylIecTBIsIEMBIX ) B X0/1€ MPEIOCTABIICHUSI MYHUIIUIIAIbHOW YCIYTH.

5.2. IlpeameroM nocynedHoro (BHECYeO0HOT0) 00KaIOBAaHUS 3asBUTEIIEM PEIICHUM
u neiictBuii (Oe3AeHCTBUSI) oOpraHa, MPEIOCTABISAIONIETO0 MYHHUIUMIAIBHYIO YCIYTy,
JOJDKHOCTHOTO JIMI[a OpraHa, MpeJoCTaBISIIONEr0 MYHUIMNAIBHYIO YCIyry, Ju0o
MYHULUMAIBHOTO  CHY’Kalllero,  MHOTO(DYHKIMOHAJIBHOIO  IEHTpa,  pabOTHHKA
MHOTO(YHKIIMOHAJIBHOTO LIEHTpPA SIBJISIOTCS:

1) HapymieHue cpoka perucTpaluy 3amnpoca 3asiBUTENIST O MPEIOCTaBICHUU
MYHULIUMAIBHOW YCIYTH, 3ampoca, yKa3aHHOTO B cTathe 15.1 depepasibHOr0O 3aKOHa OT



27.07.2010 Ne 210-D3;

2) HapylleHUE CpOKa MPEJOCTaBICHHUS MYHULUIAIBHOW yciayru. B ykazaHHOM
ciyudae nocyneOHoe (BHecylneOHOE) O0OKanoBaHUE 3asiBUTEJIEM PEIICHUN W JeHCTBUIA
(Oe3nmeiicTBUsI) MHOTO(YHKIIMOHAJIIBHOIO LEHTPa, PabOTHUKAa MHOTO()YHKIIMOHAJIBHOTO
LEHTPA BO3MOXHO B CIIy4ae, €CJIM Ha MHOTO(YHKIMOHAIBHBIA HEHTP, PEIICHUS U JeHCTBUS
(Oe3meiicTBHE) KOTOPOro OOXKAaIYyIOTCS, BO3JOKE€HAa (YHKLUMS IO MPEJOCTABICHUIO
COOTBETCTBYIOLIUX TOCYIAPCTBEHHBIX WM MYHUIUNAIBHBIX YCIyT B MOJHOM 00bEME B
nopsiake, onpeaeneHHom vacTteio 1.3 craten 16 ®enepanproro 3akona ot 27.07.2010 Ne
210-®3;

3) TpeboBaHue y 3asBUTENS JOKYMEHTOB WM MH(OpMALUU JTUOO OCYUIECTBICHUS
NEUCTBUM, TMPEACTaBICHUE WM  OCYIIECTBIEHHWE KOTOPbIX HE MPEeayCMOTPEHO
HOPMATUBHBIMU TIpaBOBbIMU  akTamMu Poccuiickoit ~ denepauuu, HOPMATUBHBIMU
paBOBBIMU akTaMu JIEHUHTpaJCKON 00J1aCTH, MyHUITUTIATbHBIMY TIPABOBLIMU aKTaMU JIJIs
peIOCTaBICHUS MyHUIIUTIAIBHON YCIIYTH;

4) oTkaz B TNpuUeMe JOKYMEHTOB, IMPEACTABICHHE KOTOPBHIX MPEIyCMOTPEHO
HOPMATHUBHBIMU TIpaBOBbIMU  akTamMu Poccuiickoit  denepanuu, HOPMATUBHBIMU
NPaBOBBIMU aKTaMu JIEeHWHTpajaCcKOW 00sacTu [Jsi MPEAOCTABICHUS MYHULUMATBHON
YCIIyTH, Y 3asIBUTEIIS;

5) oTka3 B MpEeJOCTaBICHUH MYHHUIIMNAIBHOW YCIYT'H, €CJIM OCHOBaHHUS OTKa3a He
IpeyCMOTpEeHbI deepaibHBIMU 3aKOHAMH U MIPUHSATHIMA B COOTBETCTBUH C HUMU WHBIMHU
HOPMAaTMBHBIMU TMPAaBOBbIMU  akTaMu Poccuiickoit ~@Dexepanuu, HOPMATUBHBIMU
NpaBOBbIMM akTaMu JleHuHrpajckoi oOnactu. B ykaszanHoMm ciywyae pgocyneOHOe
(BHEcyneOHOE) oOOKaJloBaHWE 3asBUTEIEM pEIIeHUH u  JelcTBuil  (Oe3maeiicTBUs)
MHOTO(QYHKIMOHATBHOTO IEHTPA, pa0OTHHKA MHOTO(PYHKIITMOHAIBHOTO 1IEHTPa BO3MOKHO
B cllydae, €clii Ha MHOTO(YHKIIMOHAJIBHBIM IIEHTpP, PEIICHUs U JeHCTBUS (Oe3/1eicTBIe)
KOTOPOTO O00KaNmyrOTCsl, BO3JIOKEHAa (PYHKIUS IO MPEJOCTABICHUIO COOTBETCTBYIOIIMX
rOCYJAapCTBEHHBIX WM MYHUIUIAIBHBIX YCIyr B TOJHOM oOOBEME B TMOPSIKE,
onpenesneHHoM yactbio 1.3 cratbu 16 @enepanbHoro 3akona ot 27.07.2010 Ne 210-P3;

6) 3aTpeOoBaHKE C 3asIBUTEIS PU TTPEIOCTABICHUN MYHHUITUTAIBHON YCIIYTH TJIATHI,
HE NPEAyCMOTPEHHOW HOPMAaTUBHBIMM IpaBOBBIMM akTamu Poccuiickon ®denepanuu,
HOPMATUBHBIMH TIPABOBBIMH aKTaMu JIEHWHTpaICKOW 00JacTH, MYHHUIIMITAILHBIMU
MIPaBOBBIMH AKTaMU;

7) 0TKa3 opraHa, NpeAoCTABIISIONIET0 MYHUIIMIAIBHYIO YCIYTY, JOJKHOCTHOTO JIUIIA
opraHa, IpeIOCTaBISIONIET0 MYHHUIIUIIATBHYIO YCIYyTY, MHOTO()YHKIITMOHATBHOTO LIEHTPA,
paboTHUKAa MHOTO(DYHKIIMOHAJIBHOTO LIEHTPa B UCIPABICHUH JOMYIEHHBIX UM ONIEYaTOK
W ommOOK B BBIJIAHHBIX B pE3yJbTaTe TMPEAOCTABICHNUS MYHHUIUIAILHON YCIyTH
JOKyMEHTax MO0 HapyllIeHUE YCTAaHOBIEHHOTO CPOKa TaKUX HCHpaBieHUU. B ykazanHOM
cinydae gocyneOHoe (BHecyaeOHOE) oOKajJoBaHHWE 3asBHTCIIEM PCIICHUH W JICHCTBUM
(Oe3meiicTBUsl) MHOTO(YHKIIMOHAILHOTO IIEHTPA, paOOTHUKA MHOTO(QYHKIIHMOHAIBHOTO
LIEHTPa BO3MOXHO B clly4ae, €clid Ha MHOTOYHKIIMOHAJIbHBIN LIEHTP, PEIICHUS U ACHCTBUS
(6e3meiicTBHE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (QYHKIMS MO MPEJIOCTaBICHUIO
COOTBETCTBYIOIIUX T'OCY/IapPCTBEHHBIX WM MYHHUIIMIAIBHBIX YCIYT B MOJHOM 00bEME B
nopsiike, onpenenaeHHoM 4acteio 1.3 crateu 16 denepansHoro 3akoHa ot 27.07.2010 Ne
210-P3;

8) HapylleHHe CpOKa WIM TNOpsAJKa BbIAYM JOKYMEHTOB [0 pe3yJjbTaTaMm



MPEeAOCTABICHUS MYHUIIUTIATBHON YCIIyTH;

9) nmpuoCTaHOBIICHUE TMPEAOCTABICHUS MYHUIUIAIBHOU YCIyTH, €CIM OCHOBAHUS
MPUOCTAHOBJICHUS HE TMPEIyCMOTPEHBI (eaepalbHbIMU 3aKOHAaMH M TMPUHSITBIMU B
COOTBETCTBUM C HUMH HWHBIMM HOPMATUBHBIMU TMPAaBOBBIMH aKkTaMu Poccuiickoit
®denepanuu, 3aKOHAMU U WHBIMA HOPMATHUBHBIMU TIPaBOBBIMHM akTaMu JIEHUHTpaaCKOi
o0JlacTi, MYHHUIIUMTNIAILHBIMUA TMPABOBBIMU akTaMHu. B ykazaHHOM ciydae aocyaeOHoe
(BHEcyneOHOE) O0OKalloBaHME 3asBUTEIEM pEIICHUNH u JelcTBuil  (Oe3meicTBus)
MHOTO(YHKIIMOHAJIBHOTO LIEHTpa, pa00THHKA MHOTO(YHKIIMOHAJIBHOTO IIEHTPa BO3MOXKHO
B Cllyyae, €Cclii Ha MHOTO(YHKIIMOHAIBHBIN LIEHTP, pellieHus] U JercTBusa (0e3aeicTBue)
KOTOPOT'0 O0OKaJIyIOTCSI, BO3JIOKEHA (PYHKIMS IO MPEJOCTABICHUIO COOTBETCTBYIOIIMX
TOCYJJapCTBEHHBIX WJIM MYHUIIMNAIBHBIX YCIYr B TIOJHOM OOBbEeMEe B TOPSJKE,
onpenesneHHoM JacTeio 1.3 crateu 16 @enepanbHoro 3akona ot 27.07.2010 Ne 210-P3;

10) TpebGoBaHue y 3asBUTENS NPH TPEIOCTABICHUUW MYHUIUIIATBHONU YCIyTH
JIOKYMEHTOB WM WH(OpManuu, OTCYTCTBUE M (WJIM) HEJOCTOBEPHOCTh KOTOPBIX HE
yYKa3bIBAIUCH MPU TIEPBOHAYATBLHOM OTKa3e¢ B MPUEME JOKYMEHTOB, HEOOXOIUMBIX IS
PEAOCTARICHUS! MYHUIIMNAIBHON YCIYTd, JUOO B MPEIOCTABICHUU MYHMIIUIATLHON
YCIIYTH, 3a UCKIIOUCHHEM CJIydaeB, MPEAyCMOTPEHHBIX MyHKTOM 4 dvactu 1 crtathu 7
®denepanpHoro 3akoHa ot 27.07.2010 Ne 210-®3. B ykazaHHOM ciydae A0CyaeOHOE
(BHEcyneOHOE) 0OKalloBaHWE 3asBUTEIEM pEIICHUH © JelcTBuil  (Oe3neicTBus)
MHOTO(YHKIIMOHAIBHOTO IIEHTPa, pa0OTHIUKAa MHOTO(DYHKIIMOHAIBHOTO IIEHTPA BO3MOKHO
B cllyyae, eclii Ha MHOTO(YHKIIMOHAIBHBINA IIEHTP, PElIeHUs U JaeicTBUs (Oe3neicTBue)
KOTOPOTO 00KamyroTCs, BO3JIOKEHAa (PYHKIMS IO MPEAOCTABIECHUIO COOTBETCTBYIOIIUX
MYHHIUTAIBHBIX YCIYT B MOJTHOM 00bEeME B MOPSAKE, ONPEACICHHOM YacThio 1.3 cTaThu
16 ®denepansHoro 3akoHa oT 27.07.2010 Ne 210-D3.

5.3. Xamoba mnomaercs B mnHuchMeHHOH (opMe Ha OyMaXHOM HOCHUTENC, B
AJIEKTPOHHON ¢hopMe B OpraH, NMPEAOCTABIAIOMMA MyHHIUNaIbHY0 ycayry, ['BY JIO
«MO®ILIy» 6o B KOMHTET SKOHOMHUYECKOTO Pa3BUTHUS M WHBECTUIIMOHHON JESATCIIBHOCTH
Jlenunrpajackoit ob6mactu, sBistomuiicss yupenurenem ['BY JIO «MO®Ly» (manee -
yupeautens ['BY JIO «M®Il»). XKanoObl Ha pemienus u naeictBust (Oe3neicTBre)
PYKOBOJUTENSL OpraHa, MPeJOoCTaBISIIONIET0 MYHHUIIMIAIBHYIO YCIYTy, MOJAIOTCS TJIaBe
agMuHuCcTpaud CSACHKEIEBCKOTO CEIbCKOTO MOCENICHHs ['aTYMHCKOro MyHUIUIIAIbHOTO
paiiona Jlenunrpanckoit obOmactu. KanoObl Ha pemieHus u JeWcTBus (Oe3nercTBHE)
pabotauka ['BY JIO «M®IL» mogaroTcs pyKOBOAUTEIIO MHOTO(QYHKITMOHAIBHOTO IIEHTPA.
XKanoOwl Ha pemenus u nericteus (6e3aeiicteue) ['BY JIO « M®PI» nonarotes yapeauTento
I'bY JIO «M®IIy»

Kamoba Ha pemeHus u aeWictBus (Oe37eHCTBHE) oOpraHa, IPEJIOCTaBIISIONICTO
MYHULHUNAIBHYK  YCAYry, JOJDKHOCTHOIO — JIMI[a  OpraHa, IpeJOoCTaBIISIIOLIETO
MYHULUNAIBHYK  YCIAYry, MYHHUIMOAIBHOTO CIyXallero, pYyKOBOAUTENS Oprasa,
MPEAOCTABISIONIETO MYHUIMIIAIBHYIO YCIYTY, MOXET ObITh HampaBjeHa IO MouTe, Yepe3
MHOTO(YHKIIMOHAJIbHBIN LEHTP, C UCII0Ib30BaHUEM uH(OpMaIOHHO-
TEIEKOMMYHUKAIIMOHHOW  cetu  «MHTepHeT», oduuuaipHOro caita  oprasa,
MPEeAOCTABIISIONIETO MyHUIIUNIAIbHY0 yeiyry, EIITY nmubo II'Y JIO, a Takke MOXKET OBITh
MIPUHSATA [IPU JTUYHOM IIpueMe 3asiBuTens. JXKanoba Ha pemieHus u aeicteus (6e3aercTue)
MHOTO(YHKIIMOHAJIBHOTO IIEHTpa, Pa0OTHUKA MHOTO(QYHKIMOHAJIBHOTO IIEHTPAa MOXET
OBITH HarpaBJieHa o noure, c WCIIOJIb30BAHUEM nH(pOpMAITMOHHO-



TEJIEKOMMYHHUKAILUOHHOU CeTH «HTEepHETY, 0o(pUIIMATBHOTO caiirta
MHorodgyHkuroHanbHoro nentpa, EINIY nu6o II'Y JIO, a takxke MOXET ObITh MPUHSITA
MIpY IMYHOM NPUEME 3asIBUTEIIS.

5.4. OcHoBaHueM [IJisi Haudaja MPOUEAYpbl JocylneOHOoro (BHeCymeOHOro)
00>KaroBaHMsl ABIIAETCS 0/1aYa 3asBUTENIEM KaJI0Obl, COOTBETCTBYIOIIEH TPEOOBAHUSIM Y.
5 cr. 11.2 ®enepanbroro 3akoHa oT 27.07.2010 Ne 210-D3.

B nuceMenHoi jxxanode B 00513aTeIbHOM MOPSIJIKE YKA3bIBAIOTCS:

- HAMMEHOBAHME OpraHa, MPEAOCTABISAIOIIETO MYHMIMIAIBHYIO  YCIYTY,
JOJDKHOCTHOTO JIMIIAa OpraHa, MpeAOoCTaBISAIONIEr0 MYHUUUNAIBHYIO YCIYyry, JHOO0
roCyJAapCTBEHHOTO WJIM MYHHIIMIAIBHOIO Ciy’XKallero, (uivana, oTaena, yAaleHHOTO
pabouero mecta I'BY JIO «M®Ily, ero pykoBoautens u(uiu) paOOTHUKA, PEIICHUS U
neucTBus (6e37eiCTBUE) KOTOPHIX 00KaTyIOTCS;

- (damwius, uMs, OTYECTBO (TOCJIEAHEE - TPU HAJIWYWHU), CBEJACHUS O MECTE
KUTENIbCTBA 3asBUTENS - (PU3MUECKOro Juua J1U00 HAaMMEHOBAaHHUE, CBEJACHHUS O MeECTe
HAXOXKJICHHS 3asIBUTENS - OPUAMYECKOTO JIMLA, a TaKkKe HoMep (HoMepa) KOHTAaKTHOTO
tenedoHa, agpec (aapeca) dASKTPOHHOW MOYTHI (MPU HAJTWYWK) W TOYTOBBIM ajapec, Mo
KOTOPBIM JIOJDKEH OBITh HAMPABIICH OTBET 3asIBUTEIIO;

- cBeleHUST 00 OOXKayeMBbIX peHIeHUAX W JeUCTBUsAX (Oe374eHCTBUM) oOpraHa,
OPEAOCTABISIIOIET0  MYHULMNAIBHYK  YCIyry, JOJDKHOCTHOIO — JIMIA  Oprasa,
NPEIOCTABISIONIETO0  MYHUIMIAIBHYIO — yCIyry, JHOO  TOCYAapCTBEHHOTO  WJIU
MYHHIIMIAIBHOTO CIyXallero, ¢Guiuana, oraena, yaaieHHoro pabouero mecra I'bY JIO
«M®IL», ero paboTHHKA;

- TOBOJIbl, HA OCHOBAHWH KOTOPBIX 3asIBUTEIb HE COTJIACEH C PEIIEHUEM U IEHICTBUEM
(Oe3meiicTBHEM) OpraHa, MPEAOCTaBISIONIETO MYHUIIMNAIBHYIO YCIYTY, HOJKHOCTHOTO
JUIa OpraHa, MPEeA0CTaBISAIONIET0 MYHUIIMITAIBHYIO YCIYTY, JTMOO TOCYAapCTBEHHOTO HIIN
MYHHIIMTAIBHOTO CIyXallero, (Guiviana, oTnena, yaaieHHoro padouero mecra ['BY JIO
«M®Il», ero paboTHuka. 3asBUTEIEM MOTYT OBITh TPEICTABICHBI JTOKYMEHTHI (IIPU
HAJIMYUH ), TIOJITBEPKIAIOIINE TOBOIBI 3aIBUTEIS, TUOO UX KOIUU.

5.5. 3asgBuTenp WMEET MpaBO HaA TMOJyuYeHHEe HHPOPMALMA M JOKYMEHTOB,
HEOOXOAMMBIX JIJIsl COCTaBJICHUS U OOOCHOBAHMSI KAIOOBI, B CIIy4asiX, YCTAHOBJICHHBIX CT.
11.1 ®enepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3, mpu yclIOBHHM, YTO 3TO HE
3aTparuBaeT MpaBa, CBOOOABI W 3aKOHHBIE MHTEPECHI NPYTUX JIUIl U €CIU yKa3aHHbBIC
uHbOpMAIS U TOKYMEHTBI HE COJIEP)KAT CBEJICHUH, COCTABIIAIONINX FOCYIAPCTBEHHYIO UITU
VHYIO OXPaHSIEMYIO TaliHYy.

5.6. XKano0Oa, moctynuBmiasi B OpraH, NPeAOCTaBISIIONNNA MyHULIUTAIBHYIO YCIIYTY,
I'BY JIO «M®Ly, yupeautento I'BY JIO «M®IL» rnase anmuHucTpauu CsacbKeIEBCKOTO
CEJIbCKOTO TIOCENICHHs [ aTYMHCKOTO0 MYHHIIMITAILHOTO paioHa JleHuHTpajackon obmactu,
MOJICKUT PACCMOTPEHHUIO B TEUEHHUE MATHAILATH paOOUNX JHEH CO JIHS €€ perucTpanuu, a
B CiIy4yae 00KalloBaHMsI OTKa3a OpraHa, IpeI0CTaBISIONIEr0 MyHUIIMIIANIbHY O ycayry, ['BY
JIO «M®I]» B mpueme NOKYMEHTOB Y 3asBUTENs JUOO B HCMPABICHUU JOMYHIEHHBIX
OMEYaTOK U OIIUOOK WM B CIyudae 00KallOBaHUSI HAPYUIEHUS YCTAaHOBIEHHOT'O CPOKA TAKUX
HCIIPABIICHU - B TEUCHHUE MSATU PaOOUUX JTHEU CO JHS €€ PEerucTpaluu.

5.7. Tlo pe3ynbTatam pacCMOTPEHHS KanoObl MPUHUMAETCS OJIHO U3 CJICAYIOIIHNX
pELICHUN:

1) >xanoba ynoBIETBOPSETCS, B TOM 4HCie B ()OpME OTMEHBI MPUHSATOrO PEILICHUS,
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UCIIpaBJICHHUs] JOMYLIEHHBIX ONEYaTOK M OIIMOOK B BBUIAHHBIX B pPe3yJbTaTe
[IPEIOCTABJICHUS MYHULUNAIBHON YCIYIH JOKYMEHTax, BO3BpaTa 3asBUTEIIO IEHEKHBIX
CPEACTB, B3UMAaHUE KOTOPBIX HE IMPEIyCMOTPEHO HOPMATUBHBIMMU IIPABOBBIMU aKTaMHU
Poccuiickoit @enepannyi, HOpPMaTUBHBIMHU MPAaBOBBIMU aKTaMH JIEHWHIpaJCKOW 00acTH,
MYHULHANAIBHBIMY IIPABOBBIMU aKTaMU;

2) B yAOBIIETBOPEHUH 5KaJIOObI OTKA3bIBAETCH.

He nosnnee nHs, cieqyromero 3a JHEM IPUHATHSA PELICHUS IO pe3yjbTraraM
pPaccMOTpEHHUsl KalnoObl, 3asBUTENI0 B MUCBMEHHON (opMe M MO KEITaHWIO 3asABUTEINS B
AIEKTPOHHOU (popMe HAIpaBIISIETCS] MOTUBUPOBAHHBIN OTBET O pe3yibTaTaX PaCCMOTPEHUS
KaJIOOBI.

B cnywae nmpusHanus xanoObl MojJiexkanieil y10BIEeTBOPEHHIO, B OTBETE 3asBUTEIIO
naetcss uWH(oOpManus O JEWCTBUSIX, OCYIIECTBISEMBIX OpPraHOM, MPEIOCTABISIOUIUM
MYHHUIUTAIBHYIO YCIYTY, MHOTO(YHKIIMOHAIBHBIM EHTPOM B LIEJIIX HE3aMEIJIUTEIBHOTO
YCTPAHEHUS BBIABICHHBIX HAPYLICHUN NPU OKA3aHUM MYHUIMIIAJIBHOM YCIIYT'M, a TaKXe
NPUHOCATCA W3BUHEHHUS 3a JIOCTABJICHHBbIE HEYNOOCTBAa M YyKa3bIBaeTcs MHGPOpMAIUs O
JanbHEUIINX AEHCTBUAX, KOTOPbIE HEOOXOIMMO COBEPIIUTH 3asIBUTEIIO B IIEJIAX MMOTYUYEHUS
MYHHULIUIIAJIBHON YCIIYTH.

B ciywae npusHaHus xanoObl HE TMOJJIeXalleld YIAOBIETBOPEHUIO, B OTBETE
3asBUTENIO JaIOTCs apryMEHTUPOBAHHbBIE PA3bICHEHUS O IPUYMHAX IIPUHATOTO PELICHUS, a
TaKke MHpopManus o IopsAKe 00KaTOBaHUsI IPUHATOIO PEILICHUS.

B cnydae ycraHOBiIEeHUS B XOJ€ WIM IO pPE3yJbTaTaM pPACCMOTPEHUS >KaloObl
IIPU3HAKOB  COCTaBa AJMHUHUCTPATUBHOIO IPABOHAPYUICHUS WM  IPECTYIUICHUS
JOJDKHOCTHOE JIMIO, pa0OTHUK, HaJEJCHHbIE MOJTHOMOUYUSAMHU MO PACCMOTPEHHIO Kanoo,
HE3aMEUIUTENILHO HAMPABIIAIOT UMEIOLIHUECS MaTepUallbl B OPraHbl IPOKYPATYPHI.

6. OcoOEHHOCTH BBITIOIHEHUS aIMUHUCTPATUBHBIX MPOLIETYP
B MHOTO()YHKIIMOHAJIBHBIX [IEHTPaX.

6.1. [IpenocraBieHne MyHUIIMNIATBbHON yCayTu nocpenactsoM M®I] ocymiecTBisieTcs
B noapazaeneHusx I'bY JIO «M®PL» npu HaAM4WKM BCTYNUBILETO B CHIIy COIJIAILICHUS O
B3auMozencteun Mmexay I'BY JIO «M®I» u Anvmunuctpamuei. IlpemocrtaBienue
MYHHUIUIIAIBHON ycinyru B uHbIX M®IL] ocyliecTBiseTcs NMpU HAJIMYUM BCTYNUBILETO B
cuiy coryameHus o BzaumoaencTsuu Mmexay I'bY JIO « M®Ily u uasim MO,

6.2. B cinywyae mnomadud JOKYMEHTOB B AJIMUHHCTpanuio mnocpeactsoM MOI]
ciequanuct MODILI, oOCylIeCTBISIOMNN NPUEM JTOKYMEHTOB, MPEACTABICHHBIX IS
MOJYy4YE€HUSI MyHULIMTIIAIbHOW YCIIYTH, BBITIOJIHSET CIAEAYIOUINE AEUCTBUS:

a) YJIOCTOBEPSIET JIMYHOCTh 3asiBUTEJN WM JUYHOCTh U TMOJHOMOYHUS 3aKOHHOTO
MIPEICTaBUTENS 3asIBUTENS - B Cllydae oOpameHus Gu3ndecKoro JInia;

YAOCTOBEPSET JUYHOCTh U MOJHOMOYHMS MPEACTABUTENS FOPUANYECKOTO JIMLA UIIU
WHIUBUIYATHOTO TIPEANPUHUMATENS - B CiIy4dae OOpalleHHs OPHUIAYECKOTO JIHIA WA
VHJIMBUYaJIbHOTO MIPEAIPUHUMATEIS;

0) onpeaenseT NpeaMeT oopaIeHus;

B) IPOBOJIUT MPOBEPKY MPABUILHOCTHU 3aMOJIHEHUSI 0OpaIlleHHUS;

') IPOBOJUT MPOBEPKY YKOMILJIEKTOBAHHOCTH IMaKETa JOKYMEHTOB;



N) OCYILECTBIISIET CKaHUPOBAaHUE TMPEJICTABICHHBIX JIOKYMEHTOB, (OopMUpYET
AJIEKTPOHHOE JIEJ0, BCE ITOKYMEHTBI KOTOPOTO CBSI3BIBAIOTCA €JAMHBIM YHUKAJIbHBIM
UJIECHTU(DUKAIIMOHHBIM KOJOM, MO3BOJISIOIIMM YCTAaHOBUTH NMPUHAIICKHOCTh JOKYMEHTOB
KOHKPETHOMY 3asBUTENIO U BUAY OOpAIlleHUS 32 MyHULIUTTAIbHOW YCIYTOM;

€) 3aBepsieT KaXKbIi JOKYMEHT Jiejia CBOEH AJIEKTPOHHOM noanuckio (naiee - OI1);

) HaIpaBjsieT KOMUHU JOKYMEHTOB U PEECTP JOKYMEHTOB B KOMUTET:

- B DJIGKTPOHHOU (hopMme (B COCTaBE MaKETOB JIEKTPOHHBIX JIe1) B JIeHb OOpaIieHus
3asBuTessi B MOI];

- Ha OyMaxHbBIX HOCUTENIX (B cllydyae HEOOXOJUMOCTH 00A3aTEIbHOIO
peCTaBICHUS OPUTUHAIOB IOKYMEHTOB) - B T€UEHHE 3 pabouux JHEH co JHS 00palieHus
3asiButeliss B MO mocpeAcTBOM KyphepCKOM CBS3U C COCTABIICHUEM OIKCH MepeIaBaeMbIX
JIOKYMEHTOB, C YyKa3aHUEM JaThl, KOJWYECTBA JIUCTOB, (aMUIIUU, JOJDKHOCTU U
MOJAMUCAHHBIE YIIOJTHOMOYEHHBIM crienuanuctoM MOI],

[To oxonwyanum mpueMa JOKyMeHTOB creruaiuct MOI[ BbigaeT 3asBUTENIO
PaCIUCKy B IpUEME JOKYMEHTOB.

6.3. Ilpu ykazaHuu 3asBUTEIEM MeECTa TIOJyYeHUs OTBeTa (pe3yJbTara
NPEAOCTABICHUS MYHHUIMNAIBHON yciyru) nocpeactBoM MO®PI[ momKHOCTHOE JIHIO
AJIMUHUCTpAIIMU, OTBETCTBEHHOE 3a BBIMOJHCHHE aJIMUHUCTPATUBHOM MPOIETYPHI,
nepenaer crnenquanucty MOI nns nepemaum B coorBercTByromuid ML pesynbrar
MPEOCTABIICHUS YCIYTH JJIs1 €r0 MOCIEAYIONIEeH BbIauu 3asBUTEIIO:

- B 2JIeKTpOHHOU (popme B TeueHue 1 pabouero aHS CO JTHS NMPHUHATHS PEIICHHS O
MPEOCTABICHUHU (OTKa3€ B MPEIOCTABICHNH ) MyHUIIUNIATBLHOM YCIYTH 3asBUTEIIO;

- Ha OyMa)XHOM HOCHTEJE - B CPOK He Oosiee 3 pabouyux IHEW cO AHS TPUHSATHS
pelieHrss O TIPeAOCTaBICHUU (OTKa3e B TMPEIOCTABICHUHM) MYHUIIUIIAIBHOW YCIyTH
3asBUTEIII0, HO HE IMO3JHEE JABYX pabouMX JHEHW 10 OKOHYAHHUS CPOKa IMPEIOCTABICHHUS
YCIYyTH.

Crnenpanmuct MO®II, OoTBETCTBEHHBIM 3a BbIAAYY JOKYMEHTOB, IOJYYEHHBIX OT
AJIMUHUCTpAIlUM 1O  pe3yJibTaTaM pPAacCMOTPEHUS MPEACTABICHHBIX  3asBUTEIEM
JIOKYMEHTOB, HE TIO3/THEE JIBYX JHEU C IaThl UX MOJYYEHHUS OT AJMUHUCTPAIINA COOOIIaeT
3asIBUTEIIO O IPUHITOM PEIICHHUH 10 Tesie(OoHy (C 3aITUChI0 JaThl U BpEMEHU Telie()OHHOTO
3BOHKA WJIM TOCPEJCTBOM CMC-MH(POPMUPOBAHUS), a TAKXKE O BO3MOMXXHOCTH TOJYYEHUS
JTOKyMEeHTOB B M®LI.

6.4. I[Ipu  BBOAE 0e30yMa)KHOTO JIEKTPOHHOTO  JIOKYMEHTO00O0pOTa
aIMUHHUCTPATUBHBIE MPOLEIYPbl PETIAMEHTHPYIOTCSI HOPMATHUBHBIM IPABOBBIM aKTOM
JleHuHTpaCKON 00JaCTH, YCTAaHABIMBAIOIIUM TOPSJIOK 3JICKTPOHHOTO (0€30yMaXKHOTO)
JTOKyMEHTO000pOoTa B cpepe MyHHUIIUTIATBHBIX YCIIYT.

[Tpunoxenune
K AIMHHUCTPATUBHOMY PETJIAMEHTY

['maBe anMUHUCTpALIUN
CSCBKEIEBCKOI0 CEIBCKOr0 MOCEIEHUS
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KEM U KOr'la BbIAaH

MECTO POXKICHUS

JiaTa POXKICHHSI

aapeC MECTa JKUTCIbCTBA

tenedoH

3asiBIICHUE
[Ipoury mpeaocTaBUTh BBIMUCKY U3 TOXO3AMCTBEHHON KHUTH (Hy)KHOE yKa3ath):

1. JUIT  TOCYNApCTBEHHOW pETHCTpaliyd TpaBa COOCTBEHHOCTH TpakIaHWHA Ha
3eMeNbHBIN yuacTok (1o Gpopme, yTBepxkaeHHOU mpuka3zoM Pocpeectpa ot 25.08.2021
Ne T1/0368 «OO0 ycraHoBiaeHHH (DOPMBI BBIMUCKU W3 MOXO3SIMCTBEHHONH KHUTH O
HAIMYHMH y TPaXKIaHUHA TTPaBa Ha 3eMEJIbHBIA Yy9acTOK»);

2. TUTS

(yxa3pIBaeTcs 11e71b NOTyUeHHs BBITUCKH U3 MTOXO35HCTBEHHOM KHUTH)
- B )OpMe JINCTOB MOXO3SIICTBEHHON KHUTH;

3. TUIA

(yxa3pIBaeTcs 1e/1b OTyUeHHs BBITMCKH U3 MTOXO035HCTBEHHOM KHUIH)

-B HpOPI3BOJ'II:HOI>i (I)OpMC, C YKa3zaHHuEM
(yKa3biBaeTcA 06beMm M NepeyeHb CBeAEHUIM, HEOBX0AMMbIX 3aABUTE/IO U3 NOXO3ANCTBEHHOMN KHUTW);

JMYHOE TTOJICOOHOE XO3SHCTBO PACTIONIOKEHO I10 aJpecy:

[Toanuck 3asBUTEINS: / (pacmudpoBka)
nara:

[Ipunoxenue:

Pe3ynprar paccMoTpeHus 3asBICHUS IPOLTY:

BBIJIATh HA PYKH B AJIMUHUCTpaLNU

BbIJIaTh Ha pyKH B M DI

HAIIPaBUTh B JIEKTPOHHOU (opme ¢ ucnonbzoBanueM EnuHoro noprana




